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PREFACE.

——

Tue suggestions of the Liverpool 8chool Board
to the managers of their schools are published
with the consent of the Board in the hope
that they may be useful to other school managers,
for though they have special reference to the
arrangements and rules of the Liverpool Board,
the suggesﬁons refer, with few exceptions, to
principles applicable to all elementary schools.

13th January, 1879.
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SUGGESTIONS

BY THE

SCHOOL BOARD OF LIVERPOOL

TO THE

MANAGERS OF THEIR SCHOOLS.

INTRODUCTION.

TrE members of the Board are frequently asked
by school managers, who have been recently ap-
pointed, to explain the duties which they have been
invited to undertake. The Board have therefore
attempted in the following memorandum to fur-
nish managers with a general definition of their
duties, and with some suggestions as to the
readiest ways of effectually performing them.

In order to aid managers in their work, the
Board have annexed in an appendix to this
memorandum the general rules which they have
laid down for the government of their schools,
and have included in the memorandum itself
extracts from the Board’s “Instructions to Class
Teachers” as to methods of teaching. These
rules and instructions will serve the purpose of
bringing before managers the main points re-
quiring their attention.

The ordinary duties of managers are as follows, Generalont-
namely :— l{.’;ﬁ,ﬁfg‘,

1st. To take care that the fabric of the school duties-
is kept in good repair and order.

B



2 BSTAFF: AND APPOINTMENTS OF TEACHERS.

2nd. To maintain the staff at a proper strength,
and, for: this purpose to make the necessary ap-

intments of teachers.

3rd. To take care that the rules applicable to
the school are strictly observed, and that the

discigline and instruction are good.
4th. To make the prﬂmrations necessary for the
annual inspections by Her Majesty’s inspectors.

The Board have classed the suggestions they
have to offer in conformity with the above head-
ings.

REPATR AND ORDER OF THE SCHOOL
FABRIC.

Bepalr of The arrangements the Board have made to
secure the repair and maintenance of the fabric
are stated in lilules 14 and 15 (see page 51), and
in Rules 40 to 45 (see page 63), and the Board
trust that managers will bring all desired repairs
or alterations before the Board’s architect at the

orderana Pperiodical times therein specified. The good

Cleanliness order and cleanliness of the school are provided for
by Rule 37 (see page 62). A thorough inspec-
tion of the premises should be made occasionally
by one of the managers, to see that the head
master exercises proper supervision over their
condition ; and the managers should also take

Economy of Steps to see that Rule 39, as to economy of gas

gsand el o1d fuel, is attended to by the caretaker.

" STAFF: AND APPOINTMENTS OF TEACHERS.

Proper  The contemplated strength of the teaching staff
fchizg . in the schools of the Liverpool Board is shown by
stafl. Rule 21, and by the table therein referred to

headed “Maximum Numerical Power of Staff’’



STAFF: AND APPOINTMENTS OF TEACHERS. 3

(see page 54); and the salaries are settled in all salaries of
cases by the scale of the Board (see Appendix B, *ebers
page 95). Managers should review the condi- Proper
tion of their staff, not only when vacancies occur reviewing
in it, but always at the annual inspection by Her *&-
Majesty’s inspector (see Rules 23 and 24, page 56).

oy should, in considering whether any Desiratie
changes are required, refer to the  Memorandum mentsot -
on the Desirable Arrangements of Teaching feaching
Staffs ” appended to Rule 23 (see puge 56), which
treats of the proportion of adult teachers to pupil
teachers, and of the transfer of pupil teachers at
the close of the school year from one department
to another.

‘When vacancies occur, the managers will save Information
themselves much subsequent trouble and annoy- b be ed
ance by exercising great care in the selection of fefore .
the persons to fill them, and the Board must teachers.
dwell therefore at some length on the nature of
the inquiries which should precede an appoint-
ment. The information which it is desirable to
obtain as to the antecedents of applicants for
appointments may be classed under the following
heads, namely :—

1. Early training.

2. Experience as head or assistant teachers.

3. Success as head or assistant teachers.

The most complete course of preparation for asto
the office of an elementary school teacher is the forer
following :— training.

1st. To serve as a pupil teacher.

2nd. To pass, at &e end of the service as a

pupil teacher, the examination called the

¢ Scholarship Examination.”

(This examination is held by a govern-
ment inspector, and the passing of it is an
indispensable condition of admission into
a training college.)
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3rd. To enter a training college and remain for
the full two years’ course, passing at the
end of each of these years the examina-
tion held by the government inspector,
and termed the ¢ Certificate Examina-
tion.”

It is not, however, required as an indispensable

may become CONdition for being recognised by the Education

recognised
as assist~
ants.

As head
teachers.

These who
have been
pu;

Department as assistant or head teachers, that
persons should either have been pupil teachers or
have been trained at a training college. Persons
who have not had either of these kinds of prepa-
ration, if of suitable age, are allowed to qualify
themselves for acting as recognised assistant
teachers by passing the ‘“scholarship examina-
tion;”” or if they have served for six months
as assistant teachers in schools under government
inspection, to qualify themselves for acting as
recognised head teachers or assistants by credit-
ably passing the “ certificate examination.”
Although the Department do not insist on
experience as a pupil teacher or on training in a

teachers and 1t1 1t1
teachersand college as conditions of recognition, managers

colleges are will generally find that the applicants for appoint-

teachers.  Inents who have passed these stages of preparation
are far better teachers than others who have not
done so. If applicants have neither been pupil
teachers nor students in a training -college,
managers should look for very complete and trust-
worthy evidence of their success as assistant or
head teachers before appointing them head teachers
in their schools.

As to the The Board have so far referred only to the

nature™ various opportunities of early training which

the exami- tegchers may have enjoyed, but a depengent and

teachers

have passe
through.

4 €qually important point to consider is what use
teachers have made of their opportunities. For
this purpose it is necessary that managers should
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look into the results of the examinations which
the applicanits/ havepassed; and consider what
presumptive evidence these afford of natural
ability and industry. The following information
relatmg to these examinations may assist mana-
gers in this matter :—

In the first place, pupil teachers may, at the Recogni-
end of their service, obtain from the Education 5.4
Department an acknowledgment that they have X7, Etthe Bdu-
“ satisfactorily completed their apprenticeship.” partmentfor
If specially recommended by the inspector on the pand
ground of their practical skill as teachers, they “*che
may also obtain a “ provisional certificate,” the
latter being by far the higher recognition. If
they are only classed as having satisfactorily Ex Ex-pupil
completed their apprenticeship, they are called "
“ ex-pupil teachers,” and may act as assistant
teachers, but cannot, in the absence of any other
recognition by the Department, take charge of a
school. If they receive a ‘provisional certifi- Provisiona
cate,” they can, up to the age of twenty-five *ri=t
years, take charge of a school with an average
attendance of not more than sixty scholars; after
twenty-five years of age their * provisional cer-
tificate ”” lapses, and they cease to be recognised
by the Department as qualified to take charge of
a school unless they pass the certificate examina-
tion, which will be referred to hereafter, on the
results of which their future standing with the
Department depends.

The *scholarship examinations” offer, as al- Scholarship
ready explained, the means by which persons may gxamina-
qualify themselves to enter training colleges, or
to act as recogmsed assistant teachers without
either serving as pupil teachers or passing the
certificate examination. The persons who pass
the “scholarship examination” are placed either
in the first, second, or third class of “ Queen’s
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Scholars,” the lower number describing the higher
class.'| 'The'third class does not qualify for admis-
sion to training colleges.

The  certificate examinations,”” already referred
to, are held at the several training colleges for
the benefit of the resident students; but other
persons over twenty-one years of age, who have
had six months’ experience of teaching in an
elementary school under government inspection,
may, if they obtain the sanction of the Education
Department, present themselves at these examina-
tions. Persons who pass the first of these examina-
tions are placed in one or other of four divisions,
and those who pass the second in one or other of
three divisions. These divisions are distinguished
by numbers (1st, 2nd, 3rd, 4th), the lower number
describing the higher division. Persons other than
students of training colleges may take the exami-
nation-papers of either the first or second year, at
their option, at the certificate examinations, but
they may not present themselves a second time for
examination unless they were placed in the fourth
division—a place so low that the Department
gives them an opportunity of raising by re-exami-
nation their recognised standing. In estimating
the results of these examinations, it must be borne
in mind that the second examination is of course
very much more difficult than the first; it is
therefore very creditable to a person to be placed
in the first division of the second year, and com-
mendable to be placed even in the second division.
Persons, especially those who have been students
in training colleges, who have not been placed
higher than the third division of either year, are,
as a general rule—subject, of course, to some ex-
ceptions—either wanting in general application
or in natural ability, and seldom become first-rate
teachers.
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The government grant certificates of the second Government
class to candidates,who are placed in the first, frugoate
second, or third division of either the first :certificate
or second year; and certificates of the third class tion” and
to candidates placed in the fourth division of the
first year. Persons who have taken third-class
certificates cannot have charge of pupil teachers
until they raise their certificates by re-examina-
tion. The certificate of the second class is the
highest which a teacher can obtain by examina-
tion, and it can only be converted into a first-class
certificate by ten years’ satisfactory service as a
teacher in public elementary schools.

In considering the question of early training, Extra
inquiry should also be made as to what certifi- *ficates.
cates teachers hold in musie, drawing, and science ; Music.
such certificates are not only evidences that the
teachers who hold them possess additional re-
sources for illustrating their general teaching,
but also that they are accustomed to accuracy
of observation and correctness of statement. In
schools where drawing is taught, it is generally Drawing.
necessary that the head teacher, or an assistant
teacher, should hold a drawing certificate for
each branch of the subject taught, as no grants
are made by the Science and Art Department
on account of any drawing class unless its
teacher holds such a certificate. A drawing certi-
ficate of the first or second class is granted by the
Science and Art Department in each of the follow-
ing subjects, viz. :—freehand, geometry, perspec-
tive, model drawing, and drawing from memory ; «Fuu D
and a “Full D” drawing certificate is granted
to a person who has passed in all the five subjects.

Science certificates of the first or second class are
granted for passing the examinations in the Bolence.
elementary stage, er in the advanced stage of
each subject, except mathematics, in which there
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are several stages. No head or assistant teacher
should be-considered to have earned an additional
qualification on account of science who has not
passed in the advanced stage of any subject except
mathematios, or in, at least, the second stage In
mathematics, unless the teacher holds a “ training
college” science certificate, which is of equal merit.

After ascertaining the nature and results of the
early training of applicants, the next point to be
inquired into is, what experience they have had
as head or assistant teachers. It is desirable that
applicants for posts as head teachers should have
had at least one year’s experience as assistant
teachers ; it is, however, so often impossible to find
persons combining all the antecedents which are
desirable that the practical question before
managers generally is, what are the most im-
portant qualifications to be looked for P

In considering this question it should be re-
membered that energetic teachers of good natural
cagacity gain experience very rapidly under the
influence of aotual respomsibility, whereas no
length of experience will make a person of poor
ability into a first-rate teacher. When, there-
fore, the choice is between an applicant with
rather short experience as a head or assistant
teacher, but whose college career and whose short
subsequent school career have been highly credit-
able, and an applicant of more experience, whose
college career has not been equally satisfactory,
and whose subsequent school career does not give
clear indication of capacity, it is generally wise to
give the preference to the applicant answering to
the first of these descriptions.

Lastly, if an applicant has been a head or
assistant teacher in the same school long enough
to be judged by results, there comes the question,
what amount of success has attended his or her
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labours? This question would, on the principle that
g tree is known byiits fruit,’} bethe first and most
important one of aﬁ, if it were not so difficult, in
many cases, to get trustworthy information in
regard to it. The answers to a number of direct
and searching questions, such as are indicated in
the footnote ““(t+)”’ to Rule 20, addressed confiden-
tially to the chairman or secretary of the managers
of the school in which an applicant for appoint-
ment has served, or, better still, a personal inter-
view with one of those gentlemen, will afford far
more trustworthy information than is likely to be
given in the general testimdnials handed in by
the applicant. It must, however, be remembered
that the testimony of managers, however honest
in intention, is valuable only in proportion to
their competency to form a just estimate of a
teacher’s merits; and as managers frequently
know little of any school but their own, their
judgments in this matter are sometimes wide of
the mark. The report of the government in-
spector of a district, as to the capacity of a teacher
who has served in it, is generally a trustworthy
source of information, and before appointing head
teachers the opinion of the government inspector
should, if possible, be obtained; and in all cases
applicants who have on their parchments any en-
dorsements by H.M. inspectors should be required
to give them zerbatim.

To sum up briefly, it may be said that evidence Summary as
of successful results is the most satisfactory proof f.‘;:ﬂ’];;m_

of fitness for a post, if the evidence be only com- fleations.

plete, given by competent judges, and thoroughly
trustworthy. The best obtainable information on
this point should always be sought for and care-
fully weighed ; but as itis frequently misleading,
smanagers should take the nature of the early
training and the results of the ‘scholarship”
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and “certificate” examinations also into con-
sideration before coming to the final decision.
High quali- There is another point which the Board desire
m‘mdm to impress on managers, namely, the importance
ote . of taking as'much care to select for the instruc-
tion of infants, as for that of older children,
teachers of intellectual capacity. It has been too
common in this country to assume that a kindly,
motherly disposition is the only qualification to
look for in teachers of infants’ schools, whereas, in
addition to these essential characteristics, con-
siderable ability is necessary in any person who
is to do justice to the teaching of the very
young.
Form of The Board’s form to be filled up by applicants,
D etion, 88 given in Appendix C (see page 98), and the
whiohto  list of questions to be addressed to managers, as
queriesto  given in footnote “(1)” to Rule 20 (see page 53),
TMANMES™  have been specially designed to procure the in-
formation required in reference to applicants for
appomtments
Sundry When inquiring for or appointing head or
observed . @ssistant teachers managers are further requested
When to refer to the following rules:—
teachers. No. 26. As to advertisements for. teachers (see
ment. page 59).
Appoint- No. 10. As to appointments being made only

gﬁ?ﬁﬁg at Finance meetings (see page 50).
stPinance  No. 28. As to married women (see page 59).
%%Eﬁ‘ No. 30. As to conditions to be observed when
Taking taking teachers from other of the Board’s
from gtber schools (see page 59). )
Sonools " No. 32. As to notification to the Education
of teachars’ Department of the dates at which teachers
e e enter upon or relinquish their duties.
to bemade If these notifications to the Department

are neglected the default may be visited
by a reduction in the grants (see page 59).
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The Board request managers to inform teachers Lengthof
that the notice/réquired .to) terminate an engage- rqued to
ment is as follows :— e

Head teachers, three months ; assistant teachers, menta.
one month. In either case the notice to expire
on the last day of some calendar month.

Managers are also requested, before appointing Information
head teachers, to read to them the remarks (see iopo&™
page 57) as to ‘“interchange of pllpl]. teachers {gachers on
between the various departments,” so that such potntmente.
an interchange may not afterwards be regarded as

vance.

%;hen making appointments of pupil teachers rues to be
or monitors, managers are requested to consult ghecryed.on
Rule 111, as to the necessity of applicants having mentof
entrance eertlﬁcates, and also IE{ule 32, as to Boembors or
notifications of appointments to the Department monitors.
and to the Board.

It is also most important that pupil teachers pup
and monitors, before appointment, be made fully feaders or,
aware of the classes they will have to attend f tobe in De it
out of school hours in furtherance of their own theymn-g
education (see Rule 122), so that they may have no fas siasees.
excuse for considering attendance at these classes
mgnevance Stipendiary monitors should also be

ormed of the requirements of Rule 113 as to
the examinations they will be required to pass at
the close of their engagements.

RULES, DISCIPLINE, AND INSTRUCTION.

There is a great diversity of opinion as to the Regponsi-
duties of managers under this head, Some o
managers consider that their responsxblhtles in w
relation to the discipline and instruction of aandmrtmc
school cease when they have taken care that the "™
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ordinary rules applicable to these matters are ob-
served. | | They lean to this opinion partly because
they are aware that the teachers know more than
they do as to the conduct of a school, and partly
because they believe that the reports of Her
Majesty’s inspectors furnish the information
needed by managers for the government of the
teaching staff. This restricted estimate of their
duties is appropriate to the majority of managers.
The persons who make the best chairmen, secre-
taries, and general managers of schools, by reason
of their business habits, knowledge, and tact, are
often too much occupied by their other work to
acquaint themselves by personal observation with
the condition of a school ; and furthermore, were
many managers frequently to, visit a school, it
might disturb the course of the work. Experience,
however, shows that it is desirable that one or
two of the members of each body of managers
who have the necessary leisure should take some
personal and direct cognisance of the discipline
and instruction of a school. The Board therefore
suggest that any managers who wish to qualify
themselves for so doing should make a few of the
principles set forth in the annexed rules, and in the
“Instructions to Class Teachers,” the subject of
their exclusive and concentrated attention during
a whole visit, selecting others for their next visit,
and so on until they have been through all in
succession. They should in this methodical man-
ner compare the extent to which these principles
are applied in one class or department with their
application in another, and when they have thus
mastered the condition of the various parts of
their own school, they may learn a great deal by
visiting some other school of known excellence.
The following are suggestions as to the most
convenient times for observing, and the most
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convenient ways of regulating, the condition of a
school :—

What to observe on Entering a Schoolroom.
The first point to mnotice on entering a room is

the condition of the atmosphere. This is a most ,

important matter, and directly affects the health
of both teachers and scholars. The great thing
is to admit air in sufficient amount from the
time at which a school first assembles ; and if the
room be large, the air should be admitted through
many windows, slightly opened, rather than
through a single window wide open. If the
outer air be thus admitted through many aper-
tures, and in small quantities through each, it
will be brought nearly up to the temperature of
the inner air before it reaches the lungs of the
occupants. On the other hand, if admitted
through one large aperture, the mass of it is too
great to be tempered by the warm inner air, and
18 too little di@used to purify the atmosphere.
Too often exactly the opposite method to the one
recommended is followed ; little or no fresh air
is admitted until the temperature has become
much too high, and then a single window in a
large room is thrown wide open, when of course
a draught is created, dangerous just in proportion

to the difference between the internal and external

temperature, or between the cold air and the
overheated condition of the scholars. When
managers, on entering a room, find it either too
hot or too cold, they should see whether the
thermometer shows a temperature, as nearly as
attainable, in conformity with Rule 126 (see

page 88).*

Another point to notice is whether the lights Manage-
) ment o
® It is also very important that schoolrooms should be lights.

thoroughly ventilated between morning and afternoon school.
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are intelligently managed. Too often a class is
inconvenienced because a teacher has neglected to
let down or draw up the blind at the proper time.
It is very common, for instance, to find that
blinds which had been let down to exclude the
direct rays of the afternoon sun are left down
through the following morning, thus needlessly
making the schoolroom dark and gloomy.

What to notice on the Opening of a School.

Managers It is very desirable that managers should occa-
oty t” gionally make an effort to be present a quarter of
resent . an hour before the school opens in the morning.
schoal  The opening of the school tests most completely
P its order and discipline ; and if each manager will
make even a very few early visits in the course
of the year, the effect of them will be invaluable,
Untidychil- Managers may now notice whether untidy chil-
fron sent to dren are sent to the lavatory, and also whether all
caps and cloaks are carefully deposited in the
cloak-room, and whether their own special rules
as to opening and superintending the playground
are duly observed.

At this time may also be noticed how far the
following rules and *instructions to class teachers’’
are observed :—

Punctuality Rule 80 (see page 74). As to teachers being
of teackers. nregent a quarter of an hour before the school is

opened.
Religious Rules 87 to 89 (see page 76). As to religious
beer"- instruction and observances.

Rule 67 (see page 70). As to the times for
finally closing the doors, and the treatment of
late comers.

Avsentees.  Rule 68 (see page 70). As to replies to inquiries
about absentees.

Instructions to class teachers :—

_K;l’:f?r:mmtml * Prepare yourself sufficiently beforehand, so as

doors.”
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to be able to give all lessons, except reading
lessons, without | xeference,to-the books used.
Before the commencement of school work get ready,
as _far as possible, the books and apparatus neces-
sary for your class.”

“Set an example of neatness in your own dress personal
and person, and insist on the children having clean SFpeasoce
hands and faces. The cleanliness of the children,
in some of, the schools in the roughest neighbour-
hoods shows how much may be accomplished in
this matter by care on the teacher’s part.”

The preceding points are probably more than
can be easily observed in one visit ; but if a school
be found satisfactory in @ll of them, an early
morning visit is a favourable time for observing
the points included under the next heading, al- -
though they may be noticed equally well at other
times.

What to notice when Scholars are being arranged
in Classes, or when Lessons are being Changed.

This is the best time for observing the general orger with
manner in’ which the discipline of a class is main- Jhict
tained. On this point Mr. Fearon, formerly one chaoged.
of Her Majesty’s inspectors, in his admirable book,
¢ Inspection of Schools,”” makes the following re-
marks :—* There is no such tell-tale of the disci~
pline, order, tone, and common sense of a school,
as the change from one lesson to another. Isit
made quickly and quietly ? Does every one seem
to know his business, and do it in a simple but
self-reliant manner ? Are books and slates distri-
buted or collected and put away without noise and
confusion? And through it alfdoes the principal
teacher keep her place and control the school by
a look, a gesture, or a quiet word? If so, there
cannot be much amiss with the order of that
school,” It is the time, too, for observing how far
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the following *instructions to class teachers’ are
attended to :—
General “Be kind and sympathetic with the children in
menner 80 word and manner ; and especially so mith the chil-
teachers.  dren who are slor, nervous, or mew to school life.
Remember that the rougher the children are, the
more likely are they to be impressed by a gentle
but decided manner, because they are generally
unaccustomed to it. Habitual politeness on the
part of a teacher is a silent and most effectual
lesson in manners to the children. Carefully
modulate your voice, and speak to ckildren in a
clear, distinct manner, avoiding harshness of tome
and shouting. The proper management of the
voice is of ﬁqm greatest importance in maintaining
] order. Economise your words when address:.
any except very young children ; and never speak,
if you can convey your meaning as well by a sign.”
Punish- “ Do not resort to scolding or punishments until
meniay persuasion and remonstrance have failed; and
threate. — yeper threaten or speak of pumiskment until the
time has come when it i3 necessary at once to resort
to it. Frequent threats are fatal to discipline and
good order.”
Corporal “Only the head teachers are allowed to inflict
hent..  corporal punishment, so that if a subordinate
teacher thinks a case deserving of such punish-
ment, it must be referred to the head teacher of
the Department.” (See also Rule 83, page 75.)
Placingof  “ Distribute ckildren in a class at equal distances
acass. _Jrom ome another, and separate troublesome chil-
dren. In classes of infants—on galleries, or for
needlework, or kindergarten instruction—take care
to arrange the most backmard and helpless children
near yourself. In doing this you should, as far as
possible, indicate the places you wish the ckildren to
take a sign, or, at most, by a few words, and
never by pushing or pulling them into the places.”
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If managers should notice any tendency to Manner ot
roughness or, il temier onthe part of pupil Bl
teachers while the scholars are being arranged, m&;
they should at once draw the attention of the scholars.
head teachers to it.

. This is also a time to notice whether the fol-
lowing instructions to class teachers are observed,
namely :—

“ Place the black board, map, or other object P Position of
necessary jfor the lesson, in such a position, and so*
high, that the mwhole class can see it. Also place i,
if possible, so that the light may fall on it, and not
30 that its face may be in the shadow.”

“ Place yourself in the position before your class Position of
from which you can best see and command every teber
part of it; and never leave your position unless it
be mecessary to do so, as, for instance, to examine
the children’s slates or books. Fidgeting from one
end of a class to another mhen teacking is fatal to
general attention. If only a portion of the class
feel that the teacher is addressing them at a par-
ticular moment, and the others feel that they are
not being attended to, the attention of the latter
will not be kept up. One great object of every
teacher should be to make every pupil feel that
he or she is addressed, and is under the teacher’s
eye and notice unceasingly.”

What to notice when Classes are at Work.

This is a time at which the time-table of a Time-tavle
school should. occasionally be examined, to ascer- and work to
tain whether the work is in harmony with it (see Ped-
Rules 85 and 86, page 75).

This is also the time to observe whether class Teaching
teachers catechise the scholars intelligently and ehising
sufficiently. The catechising of scholars should .
not be limited to periods of formal examination,

c
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but should in most subjects form a part of the
ordinary; daily instruction ; it then awakens the
intelligence of the scholars, enables a teacher to
see whether what has been said is understood
by them, and has a wonderful effect in impressing
knowledge on their memories. Scripture, geo-
graphy, history, grammar, arithmetic, reading,
and science lessons all afford teachers oppor-
tunities for beneficially leading scholars on, by
means of questions, to draw their own deductions
from what they have already learned, and to apply
the rules they have been taught. In fact, intel-
ligent catechising is the life and soul of all first-
rate teaching.

Managers should observe how far the following
““instructions to class teachers’ bearing on this
subject are complied with :—

Teacher’s « When teacking a class (1) give all explanations
axplanay  and corrections of answers in a clear and distinct
scholass’ ab voice, addressing the whole class, and not merely the

Sevesrd by individual child.  You should be heard by all, and

s  secure gemeral attention. (2) On the other hand,
take care that the children answer in such a voice as
to be heard by the whole class. [The answers of a
child, with the teacher’s remarks on them, are an
essential part of the instruction of the rest of the
class, and both should therefore be audible.]

Catechiso  (3) Always cateckise in a lively, cheerful manner, -

oheerfally. - g a3 to prevent the children’s attention_from slacken-
ing. (4) Check simultaneous answers from several
children at once. (5) Never allw a few quick

Require  Clever children to ansmwer more than their share of

evers obld the questions, but take care that every child’s mind
i exercised. (6) When a child is evidently not
listening to the lesson, or his attention is diverted
for the moment, a question as to what you have
just been saying recalls him; and it is often the
best rebuke.”
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“In general, avoid questions to which ‘yes’ questions
or ‘no’ would, be a sufficient answer, because a *®7id-
mere guess 18 as likely to be correct as not.”

“ (1) Do not be too quick in assisting scholars to Asisting
answer questions, for by so doing you will often seieio™
prevent them from thinking for themselves. (2) And 2=sver
when it is necessary, do so, if possible, by repeat-
ing the substance of the question in another form.

(3) Avoid “leading questions,” such as suggest a “Lesding
part of the answer, until other questions have 9%
failed. * An answer which a child has arrived at
after a few moments’ thought is valuable as the
result of his own judgment, and dwells in the
memory. It also calls out the intelligence far
more than an answer supplied by the teacher.
(4) It i8 very desirable to encourage children to
answer questions in their omn words, not necessarily
in the words of the book, as the answer then shows
whether they have understood the matter of the lesson,
and trains them to facility of expression. (5) Also,
where question and answer are printed together,
the teacher should ask the question in his own
words, not in those of the book. [The exact
extent to which it is desirable to help children to
answer can only be learnt by experience and ob-
servation; and it is therefore most important that
Kupil teachers should observe carefully how the
ead teachers examine.]”

“It is often wise to correct the errors of an Correcting
individual by a general explanation addressed to ™™
the whole class, because these errors, thotugh
committed by one, may be common to all.”

“ Never neglect or be impatient with slow scholars. sow
You must not expect all children to learn or to ™
understand what is taught them without much
repetition on your part, nor must you be dis-
heartened or despair of success when you find
that you have failed in your efforts to make in-
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telligible to certain children that which appears
to, yourself to-be very simple and clear. Bear in
mind that the merit of a teacher is always to be
" measured by the general condition of his class, and
not by the state of the few exceptionally clever
scholars.”
Simple The last point leads to the suggestion that
language: managers should also observe whether the words
used by the teacher are intelligible. On this sub-
ject Mr. Fearon, in the book already quoted, says,
“I have seen a gallery lesson given in an infant
school, in a great town, by a teacher newly come
from a training college, to a class of twenty or
thirty children, averaging from five to seven
years, with one or two lady managers sitting by
in smjling satisfaction, which was perfectly useless
as a means of education. The children did not
understand half the words that were used; and
though they preserved a grave and apparently
attentive demeanour, they were unable within
two minutes of the end of the lesson to answer
the most rudimentary questions on the lesson;
or, in fact, to tell one word of what the teacher
had been talking to them about.”
Use of This is a proper time to notice how far the
teaching~ high teaching-chairs supplied by the Board are
used by the teachers, and especially by the
female pupil teachers. The lessons at which
these chairs may be used with advantage are
reading, dictation, and recitation. The strain
on the strength of pupil teachers who are attend-
ing properly to their duties as teachers, and
also to their own studies, is considerable; and
it is most important not to add to it unneces-
sarily by making them stand an unreasonable
time. 'f'vhe practice of occasionally teaching from
a chair has this further advantage, that it accus-
toms a young teacher to remain stationary in a
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position from which the whole class can be com-
manded at once; instead ¢f roaming about in front
of it, as most young teachers are too apt to do.

What specially to observe tn @ Writing Lesson.

This is a lesson in which a great deal of im- General
provement may be effected by the attention of Fmme ™
the managers. The faults into which children lessons-
most readily fall are easily perceived, but unless
attention is promptly paid to them, they are with
great difficulty corrected, because they consist of
a multiplicity of awkward ways, many of which,
from origina{ neglect, acquire the force of habit.

The following are the ‘“instructions to class
teachers ” to which the managers should direct
their attention :—

“ Before your class begins a mriting exercise you Length of
should require every pen or pencil to be held up, in Somin?
order to make sure t/ﬁt no child has one too short to
be held properly. This caution applies especially
to pencils.” It is a matter of great importance,
as children cannot write properly with mere
stumps, a fact often overlooked by young teachers.

“When writing an example on the black board, «setting
to be copied by the children, you should require “™**
every ome to observe carefully how you form each
separate portion of any particular letter, and how
you connect one letter with another. You should
also impress upon them the necessity of attending
to the relative proportions of the letters, as well
as to exact forms.”

“You should see that the children in your class Posture.
assume an easy upright posture, with the left side
turned only a little towards the desk. The left
arm should be placed near, and parallel to, the
edge of the desk, with the left hand lying open
upon the book or slate to keep it steady. The
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right hand should be placed so far upon the desk
as\to| befsupported by the wrist and the third and
fourth fingers, whicl{ should be bent inwards.”
“The pen should be held loosely but steadily
between the tips of the first and second fingers
and of the thumb, the two fingers being very
nearly straight. The handle of the pen should
point towards the right shoulder, and the points
of the pen should press equally upon the paper.”
¢ Every schoolroom should be supplied with a

e large illustration, on a card, of a hand holding a

pen in the proper position for writing,* and the
teachers should hang this before their writing
classes; and by occasional lessons on it, and by
repeated reference to it, train their scholars from
the beginning to hold their pencils or pens in"a
similar manner.”

“The book or slate should be placed a little
towards the right hand, and skould always be
parallel to the edge of the desk. On mo account
should the child be allowed to raise the slate from
the desk and rest it upon his arm.”

‘“ Another point to be observed is whether a
teacher watches the progress of the work and
corrects errors during the lesson, instead of
merely examining and criticising the work when
the lesson is over. This is a measure of the
teacher’s industry or laziness, and should be most
carefully observed.” On this point Mr. Fearon
says, “ A good systematic way of correcting the
books of a clasg is to have a rule that no boy
may write more than a certain number of lines
without standing up and turning round his copy-
book so as to show it for correction.”

“ Require all letters to be—(1) exact in form ;
(2) correct in proportion ; (3) regular in slope; and

* Every department of the Board's Schools has been supplied
with such an illustration. : i
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(4) carefully joined to each other ; and, above all,
insist on perfect cleanlinessry
Some large-hand’’ writing should be prac- Some large-
tised to the end of each child’s course of in- ingshoud
struction. On this point also Mr. Fearon makes e oo
a very practical observation. He says, “ A most the end of
important matter to note is whether all the copy-
books in the school contain copies in large as well
as in small-hand ; there are some schools in which
the older boys write nothing in their copy-books
but small-hand. This is a great mistake. So
loni as it is useful for a boy to write in a copy-
book at all, it is important that he should write
large as well as smaﬁohand. It is the large-hand
that gives the real grasp of the pen, makes the
wrist and fingers supple, and enables the hand to
follow with power and freedom the dictates of the
brain and eye.”

What specially to notice in a Reading Lesson.

The following are the *instructions to class
teachers ’ which most call for a manager’s atten-
tion in relation to this subject :—

“In connection with the teaching of reading, General.
always bear in mind that most children are un-
conscious mimics, and that they will without
effort reproduce almost exactly the tone, accent,
and pronunciation of their teacher. You should
. endeavour to set them a good example in all
particulars.”

“ Prepare every reading lesson beforehand, and Preparation
impress on your memory the main points on "
which you intend to dwell. For example, the
subject treated of, the explanation of difficult
words, the introduction of brackets or other
peculiar marks, the nature of quotation marks,
reading spoken passages dramatically, &e.”
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“ Every child should be furnished with a read-
ing book.,When, the class is seated at the desks
each book should rest upon the desk; but when
any child stands to read, the book should be held
at such a height as to suit his sight and play of
voice, and yet leave the face visible to the teacher.”

“ Whatever work is done in a reading lesson, as
in most other lessons, should be done by the class
as a whole. You should require, therefore, that
every one who speaks or reads shall do it so
clearly and distinctly as to be heard by the whole
class, and that the whole class shall listen and
attend to every one who reads or speaks.”

“If a reader blunders or is unable to proceed,
you should allow those who can correct the error
or solve the difficulty to do so. It is well they
should indicate their ability by some gesture, and
that you should usually select one of them to do
what may be required.  Occasionally you should
call upon seme backward or inattentive child to
make the attempt. You should refrain from giving
help yourself too readily. Never tell a pupil when
he is able to discover for himself. Require every
one who has blundered to read the passage over
again accurately.”

“When a child reads inaccurately from not
being acquainted with either the appearance or
meaning of a word, you should carefully explain
and illustrate the meaning to the whole class, and
let. them spell the word once or twice over; but be
very careful to avoid all useless spelling of mords
in a lesson. They are there to read ; it is assumed
that only rare and difficult words will require to
be spelt.”

What specially to notice in an Arithmetic Lesson.

The arithmetic lesson is one of the very best
tests of & teacher’s power of discipline and skill as
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an instructor. If all the scholars apply them-
selves closely aund readily to) work, as if uncon-
scious of having any neighbours, the teacher may
be safely commended ; but should they be ob-
served looking furtively towards other children,
it is & bad sign.

The following are the ‘instructions to class
teachers ”’ relating to it:—

“In teaching this subject it is very necessary Genera
that the scholars should be made to understand, ZEarke.on
as clearly as possible, the REASONS for every opera- lessons.
tion. Young teachers, therefore, must not only
thoroughly understand every arithmetical opera-
tion themselves, but must try to discover the
simplest and clearest methods of explaining them
to their scholars. Special importance should be
given to the explanation and practice of the four
simple rules of arithmetic, for unless children are
thoroughly efficient in these they cannot possibly
make satisfactory progress in the advanced rules,
while with a thorough knowledge of these, no
other rule can present much difficulty.”

“In every arithmetic lesson you should take Us of the
care to have a black board at hand, and when any board.
error is made, or any point misunderstood, ex-
plain the error, and have the matter set right
before the whole class.”

“It is a common mistake of young teachers to Skort
set long examples to their classes. You should =™***
avoid this, especially in class-work, because it may
induce your scholars to become lazy and sluggish,
and it will certainly lead to a great waste of your
own time in waiting for the result. The arith-
metic lesson should be especially brisk and
lively.”

“ Xs long as you find it necessary to give expla- Introduc-
nations to your class on the working of a rule, it exercises.
would be well to make two divisions—namely, of
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backward and of more advanced children—and to
give,, them explanations alternately. By this
means you may utilise the whole of your own
time. As soon as the quicker ones show by their
answers and by their exercises that they fully
understand the matter, you may give them exam-

les to work, and then devote your attention

gely to the backward ones.”

“You should teach your class some simple
means of checking or of proving the accuracy of
the results which they may have obtained. is
will enable them to work with greater intelligence
and with more interest, and to show the results
with more confidence. But it is neither necessary
nor desirable for them to show you the proofs, as
unscrupulous children sometimes make fictitious
proofs in order to deceive their teachers.”

What specially to notice in a Dictation Lesson.

The following are the ‘“instructions to class
teachers”’ as to this lesson :—

“ It should always be borne in mind that (as is
commonly understood) this is a test lesson (1) of
ability to write quickly, yet with neatness and
regularity ; and (2) to spell readily with accuracy.
You should take great care, therefore, that no
child copies from a neighbour; and you should
let it be understood that any alteration, unless
the word is crossed out and then corrected in the
space immediately following, will be reckoned as
a mistake.”

“ Let the passage to be dictated be only of such
a length as will leave sufficient time, before the
close of the lesson, for you to examine
exercise and to have every error carefully correctez
It is clear that if there be not time to make the
corrections, the value of the exercise will have
been lost, (Z%:s direction is of vital importance.)”’
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“When your class are ready to begin writinf, Neoeasity of
you should require)them/ to listen attentively ***e=to
while you read over to them the selected passage

slowly and clearly.”

“ Yzou should keep a quick eye on the move- proper
ments of each scholar, in order to regulate the feedof
speed at which you dictate, so that you are never
too far in advance of the slow writers.”

“A good plan of encouraging more careful sgvancea
spelling is to select one or two of the most ad- Puriisto
vanced pupils to look over and mark the exercises correcting
for you. You yourself will thus gain time; but “****
you should always go over each exercise again, to
see that these pupils have neither made a mistake
themselves nor allowed one to pass.”

Managers should observe whether the teachers yunuer o
dictate in an easy and natural manner, or whether dictation.
they use a strained and pointed pronunciation in
order to aid the scholars in spelling the words;
they should discourage the latter method when-
ever they notice it, not only because it prevents
the exercise from being a real test of the pro-
ficiency of a class, but also because it trains the
children to depend on the hints thus conveyed,
and when Her Majesty’s inspector comes and
dictates naturally, the scholars find themselves
unequal to the test.

In some schools an excellent practice prevails sdvantage
of one of the managers or some other person occa- S8 »
sionally reading the dictation instead of the scoasionally
teacher, so as to accustom the scholars to a dictation.
stranger’s manner, and thus to prepare them for
the inspector’s reading. This precaution often
adds to the number of passes.

What specially to notice in a Needlework Lesson.

The general rules as to needlework are Nos. 91 Boards
general

to 93 (see page 78). rules as to
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The ““instructions to class teachers’ referring
to this lesson are :—
“ Begin every needlework lesson with special

-

e aept. » Inspection of the children’s hands. Do not allow

order.

Time not to
be wasted.

the length of the needlefuls of cotton to exceed,
as a rule, half a yard—say about the length from
front to back of your school-desk—because the
cotton or thread gets soiled in passing too much
through the fingers. Be most particular that the
work is neatly folded in every lap-bag, or laid
away in every box or basket devoted to it; and
take care that your own special charge of cottons,
tapes, buttons, &c., is always to be found in order
in the right place.”

« Economise every minute, 30 a3 to secure the
largest amount of practice possible to every set of
JSingers in the class. You can never make hands
skilful without giving them abuudant exercise,
and the longest space of time that can be fairly
devoted in school hours to needlework is but short
for the practice required. Ensure, therefore,
before the school attendance in whick the lesson
occurs, that there is work for every child to go on
with directly she receives it. All the class should
be at work in five minutes from the time of be-
ginning to give out the work. If the children
have their own special pieces of work, it is not
desirable to give out needles at the beginning
zlmd to collect them at the end of every sewing

esson.”

Badworkto ° Before beginning the lesson, place the most
oiopected backward children where they will come most

immediately and constantly under your eye; and
make the whole round of the class for supervision
as often as you can in each lesson. Never stop
with a child merely to do her work for her t
common fault with bad teachers). When, throug

your inactivity, a long piece of bad work has been
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done without remark, you ought, in mere justice,
to help to, take, it out,in your own time.”

“ Bring all your good semse and training as @ agentionto
teacher to bear upon this branch of instruction as Usipine
much as upon any other branch. Keep up the
discipline during the hours for sewing. Do not
allow any talking. When your instructions apply
to the whole class, stop their work, and exact
their whole attention to your remarks. Do not
regard your pupils during these hours as so many
machines to be set going, but, from the very
beginning, in the infant school, give them short
definite rules for their work, and as they go on
from standard to standard, accustom them, as
early as possible, to fix their own work, and help
them to account for the choice of their working
material, the quantity used, the method of cutting
out and fixing it, and the use of the different
stitches employed.”

What specially to notice in the Science Lessons.

The science teaching in the Board’s schools y,iure of
consists of lessons (accompanied by suitable ex- thefeach-
periments) given by the Board’s special science
teacher, and of recapitulatory lessons given by the recapitula-
ordinary teachers of the schools, who repeat and fion of the
enforce the main points of the original lessons.

The teachers should, in the recapitulatory les- spening of
sons, not only enforce the substance of the original fgryics!
lessons, but should also teach the scholars the
spelling, and occasionally the derivation, of the
scientific terms which may have been used. A
knowledge of the spelling of these terms is essen-
tial to enable a scholar to pass creditably a written
examination, while a knowledge of the derivation
often helps to impress alike their spelling and
meaning on the memory.
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It will greatly facilitate the lively and acourate
reproduction of  the-eoriginal lesson given by the
Board’s special science teacher, if the school
teacher who hears and has to recapitulate it takes
notes; and it is very important that the same
school teacher should take the recapitulation of
the whole course. It will no doubt encourage
those engaged in this important department of
instruction if the managers will occasionally
attend both the original lesson and its recapitu-
lation.

JWhat to notice with regard to Home Lessons.

The ‘instructions to class teachers” as to
home lessons are as follows :—

“ Be most particular in examining and correcting
home lessons, and encourage their production in
every way. They interest the parents in the
child’s progress, and are not only of immediate
use, but foster habits of private study, which are
invaluable in after life.”

Managers should occasionally inquire into the
arrangements made for giving home lessons, and
ascertain what amount of success is met with.
The managers might also occasionally look over
the home exercises of a class, and commend any
that are well done.

Mr. Fearon may be quoted on this subject also.
He says, “ Except the youngest children, who
cannot be trusted with books out of school, or
who cannot read easily enough to study such
books, every child should have a little rudimen-
tary book of geography with coloured maps, a
little rudimentary book of history with dates, and
a little rudimentary book of English grammar

-with analysis of sentences, from which it should

be expected to prepare its home lessons; and
those very young or very neglected and ignorant
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children, to whom it would be useless to assign
home lessons, should have less time allotted to
them in school for direct instruction, and should
be gradually trained to give such spare part of
the school time to preparation.”

Playgrouﬁd.

The following is an extract from the “instruc-
tions to class teachers”’ on this subject :—

“Take an interest in the children’s play, and try Games.

to teach them interesting games, so that they may
not mope about the playground, or indulge in
romping injurious to property or to each other.
Your influence will thus be increased, as you will
be regarded as a friend and sympathiser ; and you
can at play do them much good by setting them
an example of good-temper and self-denial.
Never allude in the playground to what has passed
in school, nor in school to what has passed in the
playground; 1t is-well that work and relaxation
should be regarded as quite separate, though both
necessary.” :

The managers will doubtless have “special Arrango-
rules,” that provide for the children being under ﬂ;"ef-ﬁ":im,
supervision when in the playground. One of the
most convenient arrangements for the supervision
of a playground is to have a rota of teachers, who
shall take this duty in turn. The head teacher Hesd
also should occasionally be present, for the purpose temer o,
of observing the general conduct of the children gsion-
when relieved from the restraints of the school-
room. By watching the children at play the
managers may, from the behaviour of the scholars,
form some idea of the moral tone of the school.

The following are some of the points to be Behayiour
observed in the playground :—Whether the chil- §f $tildren.
dren are respectful to the teachers, and glad to
have them joining in their games; whether any
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rough game, played by a few children only, is
toair allowed to monopolise the whole playground ; and
Boroty & whether the young, the weak, and the shy chil-
dren are cared for and encouraged in play.

Drill.

Value of School drill is an important feature in school
school drill. work, because it is capable of very considerably
improving the general discipline. If the drill be
suitable and well taught, the children will pass in
and out of the desks smartly, and without pushing
each other; on the stairs and in doorways they
will instinctively take the right-hand side; their
obedience will be ready and complete, and all
their movements will be quick, but easy and
Miitry quiet. In cases where there is an instructor in
drill o« military drill and extension motions, the mana-
fmish — gerg ghould be furnished with a list of the
with scheme divisions of the school that are drilled by him,
Saint and the times of drill, together with a draft of
the scheme that he purposes to follow. The head
master should take general supervision of the
drilling of the boys, and be occasionally present
Importance t0 note their progress. When there 18 no in-
of extension gtructor in military drill, the teachers should
themselves regularly conduct the extension exer-
cises, which are so important as a means of open-
ing the chests and improving the health and
carriage of the scholars. These extension exer-
cises are very useful to pupil teachers as well as
scholars, as a means of maintaining their health. .

Books to be laid before Meetings of Managers.

Bookstobe  There are certain books which managers should
m inspect at each of their regular meetings. These
meetings. books are specified in Rule 11 (page 51).
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When to attend to Sundry Matters.

There are several matters requiring the atten-
tion of managers which are liable to be overlooked
altogether, because the do not 8
attention at any partic hf:;agers should
therefore settle, by their rules, on definite periods
for attending to them. Under this head the
Board desire to remind managers of the following
rules not previously referred to, the observance
of which should form the subject of occasional

in
%‘.ulesastofees, 52 to 56 (page 65). Children's
Rules as to admission of children, 57 to 61, and Admission
63 and 64 (page 66).
Rules )as to attendance of children, 65 to 69 Attendance
ge 70
(paRules 71 to 73 (page 71), relating to leave of Leave of
absence of children, and on what grounds absence ®>*°
is to be enforced.
Rules 75 to 79 (page 73), as to school notices, reads,
records, and returns. Dotices, and
Rule 94, relating to the books which may be Authorised
used (see page 79). Vim’wby
Rule 100, as to visits to schools by managers, managers
members of the Board, and others (see page 80). Permor
Rule 102, as to visits of parents and other mby
persons durmg school hours (see page 81). other |
Rules 104 to 110, as to rewards and prizes (see Rewarss

and prizes.

paﬁ 114 and 118, as to the occupation of Time-tabie
ﬁrst-year pupil teachers (new arrangement), can- mpaies. ot
didates, stipendiary monitors, and candidate moni- candidates.
tors (see page 85).

Rule 128, as to the condition on which placards Placards
and notices may be placed on school buildings beom”
(see page 89). buildings

Rule 129, as to bathmg (see page 89). Bathing.
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Rule 130, as to lending-libraries in connection
with schools (see page 89).

Rule 131, as to penny banks and the cultivation
of thrift (see page 90). Considering the im-
portance of lnldren to habits of thrift,
the Board hope t managers will, wﬁa'eoa-
possible, mtrodnee such banks into their schools.

Rule 132, as to occasional entertainments (see

90).

Rule 133, as to letting school buildings for hire
(see page 91).

In regard to Rules 75 and 76 (page 73),

rs should ascertain whether all the book-
keeping which a head teacher can safely delegate
topnpﬁ teachers is handed over to them, so as to
leave the head teacher’s time at liberty for his
other duties. This book-keeping is useful to
pupil teachers as part of their education, and this
18 a sufficient reason, wholly apart from the saving
of the head teacher’s time, why it should be
largely discharged by them.

School Registration.

Managers should especial attention to the
followmg books refeged to in Rule 75, and see
that they are regularly and aocurately kept,
vis. :—admission and withdrawal register, attend-
ance registers, department summaries, and head
master'’s summary. The admm;lon registers, the
attendance registers, and the department sum-
maries are prescribed by the Education Depart-
ment ; and, as a large proportion of the annual

t to a school is made on the attendances
recorded in these registers, it is essential that
they should be kept with scrupulous accuracy.

’{he duty of managers in reference to these
registers is clearly mdwsted in the following
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observations of the Education Department ¢n the
general subject of| school registration :—
“We desire to call attention to the followmg
extract from a circular on regxsters, which 18
communicated to all schools receiving grants :—
“ These registers should be checked at uncertain Reglstars o

intervals, and at least once in every quarter, by b,m,.
the managers, and at the time of checking them 224¢2t
Boar.

an entry should be made in the log-book. s

‘“8chool managers should bear in mind that
unless they exercise a constant and systematic
supervision over the work of the school, for which
they are responsible, they will not merely imperil
the amount of the grant which may be due to
them after the inspector’s visit, but encours,
the teachers to neglect their dutles, both to the
scholars and to the governing body of the school.”

. The Board give tﬁs extract because they con-
sider it well that managers should draw the
teachers’ attention to it, and explain to them that
the checking of registers does not imply want of
conﬁdence in their integrity, but is a necessary

liance with the peremptory instructions of
the ucation Department.

Managers w111 not find it a very difficult matter
to check these registers; a short examination of
them will make their object plain, and the follow-
ing explanation will mcflcate a few simple checks
that may readily be applied :—

When a new scholar is received into a school, Admission
his name, together with various particulars con- 424 with-
cerning him, is to be at once entered in the registers.
admission regxster, in which the names are num-
bered consecutively. When a scholar *leaves”
the school his name is in like manner to be entered
into the withdrawal register, in which also the
names are numbered consecutively; so that, if
these registers are kept posted up ag required, the
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difference between the respective numbers of the
last, éntries|in these two books should at all times
give the total number of scholars on the rolls of
the school, and therefore should be the same as the
number arrived at independently by adding the
total number of names remaining on the several
class registers.

The Board would suggest that managers should
apply this check at about the mi of each
quarter of a school year.

If managers examine the attendance registers,
and read the explanation given on the first pages
of those issued b{ the Board, they will have no
difficulty in ily checking the entries. Every
half-day on which a school meets these registers
are to be “ marked ” and “closed” at the exact
time appointed on the school time-table. ¢ Closing
the registers >’ consists in entering in ink, at the
foot of the column headed with the day’s date,
the sum of the children in attendance in the class
and marked present.

Noerssures No erasures are allowed by the Education
are allowed. rtment. If a child withdraws from school

before two hours’ secular instruction has been
given, the mark of presence already recorded
must be cancelled by an entry at the foot of the

Eatries
becancaled, register, where also any other corrections may be

made by a note. The two important points to be
checked are that the registers are closed at the
proper time, and that no scholar is marked present
who is absent, and vice versd. Managers should
occasionally check the former of these points by
being present at the school at the time for closing
the registers, to see whether it is punctually done.
To check the latter point, they should occasion-
ally take one or more class registers after they
are marked, and by calling-the names of those
marked present see whether they are really in
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attendance. Or they may take the total of the
numbers marked||present (in the various class
registers, and see whether it agrees with the
number of scholars they can actually count. At

the end of each week tge total attendances made

by each scholar during that week are entered in a
column provided for the purpose. The entries in

this column are then added up, and the result,
which is entered at the foot of the register, gives weekly
the total attendances made by the class for the *ttendsnces
week. This total must, of course, agree with the

sum of the several half-days’ attendances, and

thus a check is provided.

At the end of each quarter the total number of Quarterly
attendances of each scholar during that quarter *edce
is carried out into a column at the right-hand
of the page. The sum of the entries in this
column should agree with the sum of the several
weeks’ attendances, and thus a further check is
provided. If, in addition to the occasional appli-
cation of the preceding tests, the managers apply .
this check at the end of each quarter, they will,
when called upon at the end of the year to certify
the examination schedules, feel perfect confidence
in the accuracy of the entries. :

Into the department summary are transferred, Department
at the end of each week, the total attendances re- ™" """
corded for that week in the several class registers.

The sum of these entries gives the week’s totals
for the whole department. At the end of each
uarter the several weeks’ totals are summed up. Method of
he grand total should agree with the sum of the '
totals for the quarter of the several class registers,
and these results, being independent, check each
other.

Managers will thus see that with ordinary care Pertect
and due attention to the several checks, a teacher socured.
can secure perfect accuracy in the registration,
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and that, too, without necessarily performing an
large portion of it himself. Whmeva'manager{
apply any of these checks they should record the
fact in the log-book of the particular department
of the school.

Relations of Managers to Teachers.

The Board have in the preceding remarks en-
deavoured to assist managers in ascertaining the
general condition of their schools, but they are
very anxious that what has been said shall not
lead to any misapprehension as to the extent to
which recommend managers to interfere with
the daglh;ywork. The Board, therefore, desire to
submit for consideration the principles which in
their opinion should govern the control which
managers exercise over the conduct of a school,
and the limitations within which such control
should be restricted.

Manmerot  18t. When managers notice any violation of
treating the 3 definite rule by the head teacher of a depart-
defnite=  ment, or by any of the subordinate staff, they
reles. should at once draw the attention of the head
teacher to it, but not in the presence, or at all
events the hearing, of the scholars; and if the
violation be an important one, they should bring
the subject before the next meeting of their body,
in order that further measures may, if necessary,
be taken to guard against a repetition of the

abuse.
Mammerof  2nd. When managers notice any weakness in
ores®  the methods of instruction or discipline followed
e emging DY any of the assistant or pupil teachers, they
gxeellencn ~ ghould draw the attention of the head teacher to
:mm the defect after the school closes, or at some other
med  oonvenient time. On the other hand, if managers
eaoreed by potice any marked excellence or decided improve-
md pupil  ment on the part of a subordinate teacher, it is

il
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well that they should congratulate the head
teacher upon, it. |; This| kind, of co-operation by
managers is most useful, as the amount of obser-
vation which a head teacher can directly exercise
over the various classes of a school is often
limited ; and even if a head teacher has already
noticed a defect or an excellence in the teaching
of a subordinate, to which a manager subsequently
draws attention, the fact that it has struck the
- manager and the head teacher in the same light
gives great additional force to the comments
which the latter may make upon it to the staff.
In many other obvious ways the occasional visits
of a manager who is known to be qualified to
appreciate the general condition of a school have
a most encouraging and enlivening influence
over its whole wor, It is, however, seldom,
if ever, wise for managers to communicate their
criticisms directly to the subordinates of a staff,
as the passing of such criticisms through the
medium of the head teachers is a desirable recog-
nition of their authority, and .enables them to
qualify the comments, and to communicate them to
their assistants in the form which will be most
useful.

3rd. It is very rarely right for managers to Caution
criticise the methods of discipline and instruction re
followed by /ead teachers. Their reputation, and friticism of
to a great extent their livelihood, depend upon the teachers.
results of their work ; as theyhave so large a per-
sonal stake in the work, they should be allowed
great latitude as to the means by which they carry
it on. If any criticism of the head teachers’
methods of instruction is offered at all, it should
only be by managers of great experience, and
should ta{e the form of suggestions; and it
should not be pressed to a point which can in
any way impair the sense of undivided re-
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sponsibility which it is desirable head teachers
xshoultll‘s feel as to the instruction given in their
schools.

PREPARATION FOR EXAMINATION BY
HER MAJESTY’S INSPECTORS.

Advantsges If managers desire to acquaint themselves
C ngers thorm:lihly with the condition of their school,
theexami- they should make a point of being present as
BEM in- much as ible during the official 1 tion of
“pector- the school by H.M. inspector, especially at the
earlier and later parts of it, when much may be
learnt ; and it is very desirable that they should
attend the conference with him, referred to in
Rules 16 (see page 52) and 24 (see page 58). This
conference is of much importance, as it is useful
Conference that the inspector should be informed of any
e mests special difficulties with which the teachers have
condition of had to contend, and that the managers should
arange- hear the inspector’s impressions on many points
ey which are not touched upon in the official reports.
Formstobe There are several duties to be performed by
obeerved b7 the chairman and secretary to the managers in
manand  connection with the government inspection, but it
managers.  has been thought more convenient to treat of them
in the specixf statement of the duties of these

officers.

SPECIAL DUTIES OF THE CHAIRMAN.

The chairman should, in conjunction with the
secretary, take a special part in preparing the
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official papers for-the annual inspection of the
school. Theseare;the ¢ Examination Schedules ” Examina-
and “Form I1X.” With regard to the former, it Suae™®
will be necessary to test the accuracy of a fair
proportion of the entries of attendances stated
therein to have been made by the several scholars
named as qualified for examination. This can be

done by taking at random several of the sums
given, and seeing whether they are the correct
amounts of all the year’s attendances, as recorded

in the class registers, of the respective scholars
named. All entries so checked should be ini-

tialed, and the schedules signed as required.

- The chairman should then compare these with

the “ Duplicate Schedules,” and if the latter are
correct, he should sign them on behalf of the
managers.

On “Form IX.” the chairman (and secretary) Form IX.
should make the entries required to be inserted
by the managers. These may readily be distin-
guished on carefully looking over the form. After
satisfying himself that the entries made by the
head teacher are correct, the chairman should sign
the form as required.

If there be any omission the Education Depart- Entries
ment will return the form to have the items sup- Jaavy 3
plied, and there will in consequence be a delay in inspector's
the Department forwarding the inspector’s report. =

SPECIAL DUTIES OF THE SECRETARY.

The secretary to a body of school managers has
numerous important duties to perform, some of
which are so essential that their neglect would
not only entail considerable inconvenience, but

N
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might also jeopardise the whole, or some portion,
of theannual government grant. For these reasons
the Board consider it very desirable to state fully
what the main duties of a secretary are. There
are, of course—

L. General duties, such as pertain to the nature
of the office; as, for instance, to summon the

‘meetings of managers ; to prepare the agenda; to

(a) New
schoal.

(3) New

A
(@) g'point-

R

schedules
and Form

2

keep the minutes of the business of each meeting
(Rule 9); and to conduct all the general corre-
spondence of the managers. Besides these there
are many—
II. Special duties, viz.:—
1. Duties connected with the Education Depart-
ment :—

(a) To notify his appointment as * Corre-
spondent’’ to, and to conduct the
correspondence with, the Education
Department (Rule 18).

(6) To keep a portfolio, distinct from that used
for general correspondence, for the
correspondence from the Education
Department (Rule 17).

(¢) In the case of a new school to notify the
Education Department of the date
at which the school is opened. To
notify also the opening of a new de-
partment of a school, or the amalga-
mation of two departments.

(d) To notify the Education Department of
all appointments of head, assistant, or
pupil teachers to the school, and also
of the date at which any such teachers
leave the school. This duty should

not be delayed.
(¢) To check and sign the official papers pre-
vious to the government i tion

of the school (for particulars of these
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see the special duties of chairman)
(page 40)c

(/) On receiving the government report of Enter H.AL
the annual inspection, to enter and T
sign in the lo g—book of each of the log-bock.
departments of the school a copy of
the portion of the report which relates
to that department.

2. Duties relatmg to the School Board :— Dutieato,
These are to notify to the clerk of the Board.
Board— Hons to the

(9) The appointment of the chairman and Bosrd
secretary of the managers (Rule 3).

(%) Each meeting of the managers (Rule 5)

(?) Date of opening school ‘%e 8 new one)
(Rule 13).

(k) Appointments (on forms supplied for the
purpose), and dates of leavmi of head,
assistant, or pupil teachers (Rule 32).

(l) The alteration of any special rule (Rule
36

(m) The ?ettmg of any rooms in the school
(Rule 133).

(n) The date of the proposed annual visit of
H.M. mspector (Rule 95).

(o) The scale of fees recommended to be
adopted in the school (if a new one)
(Rules 12 and 52).

(p) The probable sta: reqR uired for the
school (if a new one) (Rule 22).

" (¢9) The entnes made by H. M inspector on
the parchments of the several teachers
afger each annual inspection (Rule
33

3. Miscellaneous duties :—

(r) To keep a portfolio for general corre-

Eondence and correspondence from
Board (Rule 17).

Miscella-
neous duties.
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() To ;i certificates of attendance (Rule
0).

(t) To require that the books mentioned in
Rule 11, and any other matters that
the rs or the Board may so
direct, be Eid before the managers at

) each meeting (Rule 11).

(#) To summon when necessary, and noti
the clerk to the Board and the Boa?df’]sr
ilnspector of, a Finance meeting (Rule

0

Corre- The secretary should note that all communica-

e, tions on matters to be dealt with in any given

Board.  week should reach the Board’s office not later
than the previous Saturday morning (Rule 19).

CONCLUSION.

In conclusion, the Board desire to state, for the
encouragement of managers, that if they have
once acquired readiness in observin those
matters which they have to supervise, a little
time goes a great way, and the discharge of
the duties, even when performed in the most
complete manner, becomes comparatively easy.
The effort required for a short time, on the
part of the managers, to master their duties
thoroughly, will be abundantly rewarded by their
subsequent satisfaction as the importance of their
work becomes fully appreciated. They will then
perceive how lasting are the consequences for
good or evil which follow the impressions made
on children who pass through an elementary
school. Nor are these consequences limited to
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the scholars themselves. The impression made
on their characters materially) affects the charac-
ters and happiness of their descendants, and thus
the influences produced by a school extend with
time in ever-widening circles far into the distant
future.

ScHooL Boarp Orrices, LiverrooL,
13¢tA January, 1879.
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LIVERPOOL SCHOOL BOARD.

APPENDIX A.

GENERAL RULES FOR THE GOVERNMENT
OF BOARD SCHOOLS.

I.-MANAGERS FOR BOARD SCHOOLS.

1. Every Board School shall, unless otherwise Number of
specially provided, be placed under the manage- 3 wn®
ment of a body of managers, appointed by the sehool.
Board under the powers of sec. 15 of the Ele-
mentary Education Act, 1870, and consisting in
each case of not more than six gentlemen and
three ladies in addition to the chairman of the
School Management Committee and the chairman
and vice-chairman of the Board ex officio. The
managers shall, subject to the rules hereinafter
set forth—which hsha.ll be called the *General Their gene.
Rules,””—and to the statutory regulations appli- ralpovers
cable to Board Schools, have t{e c%gtrol of thgpre- wedinis
spective schools, and shall maintain such a direct
supervision over the instruction as shall ensure to
the scholars a thorough education in harmony
with the Elementary Education Act.

2. At the close of each year, such of the mana- vacation of
gers (not being members of the Board) as have &%
not during the year attended at least one-third
of the meetings of the committees to which they
respectively belong, shall be considered to have
vacated their seats, but shall be eligible for re-
appointment.

E
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II.—PROCEDURE OF MANAGERS.

I. Conduct of Business.

3. The managers shall, at their first meeting,
which shall be summoned by the clerk to the
Board—and thereafter at their first meeting in
each year—appoint one of their number to act as
chairman, and another as secretary and corre-
spondent with the Education Department. These
appointments shall as soon as possible be notified
to the Board.*

4. The clerk to the Board shall act as treasurer
to all the bodies of managers.

5. The managers shall meet for the despatch of
business on such days and at such hours as may .
be convenient to them, but so that at least one
meeting shall be held in the course of each month.
Notice of each meeting shall be sent to the clerk
to the Board.

6. If at the time appointed for holding any
meeting the chairman is absent, the members
present shall choose one of their number to be
chairman of such meeting.

7. A quorum shall consist of three members,
unless the Board, when appointing the managers,
shall otherwise direct.

8. Every question shall be determined by a
majority of votes of the members present and
voting on that question, and in case of an equal
division of votes, the chairman of the meeting
shall have a second or casting vote.

9. The managers shall keep a minute book, in
which their proceedinﬂis shall be recorded.

10. The managers shall, from time to time, as
occasion may require, arrange with the clerk to

® The appointment of correspondent requires to be also
notified to Sxe Education Department.
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the Board the date on which they will hold meet-
ings to be termed (¢ Finance Meetings,” at which
the Board’s inspector of schools shall attend. No
business involving the appointment, promotion,
increase of salary, or dismissal of a teacher—
other than a pupil teacher—shall be transacted
except at such Finance meetings. If the Board's
inspector be unable from illness or other cause to
attend a Finance meeting, the clerk to the Board
may appoint some other officer, or arrange with
some member of the Board to attend in his place.

11. The teachers shall submit the following Books to be
books to the managers at each meeting, viz.:— Saminedby
Head master’s summary, teachers’ time books, petty
cash book, log-books, and official visitors’ book.

The managers are requested to examine and initial
the first four of these books on each occasion.

12. Before opening a new or transferred school Arrange-
the managers shall— it e

(@) Select and recommend teachers for appoint. gpening of

ment. transferred

() Select and recommend a caretaker or cleaner

for appointment.

(¢) Draw up “special rules” for the govern-

ment of the school. (In reference to
which see Rule 36.)

(d) Consider and report to the Board as to the

scale of fees to be charged in the school.

13. The managers shall notify to the Educa- opening of
tion Department and to the clerk to the Board §i¥ i rea
the date at which the school—whether new or schools.
transferred—will be opened as a Board School.

. 14. On receiving from the Board’s architect aierations
notice of his approaching half-yearly visit to the g 2dditions,
school (see Rules 42 and 43), the managers shall ggé,iilx;;ss or
—if they consider any alteration, addition, or
other improvement to the buildings or fittings
necessary or desirable—arrange with the clerk to
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the Board to hold a “ Special Finance Meeting,”
for the purpose of considering what sug?ﬁons
on the subject shall be conveyed to the Board’s
architect.

Repaira, 15. In the event of any unforeseen necessity
for repairs arising in the interval between the
periodical inspections of the school premises the
managers (or, in urgent cases, the head teacher)
ghall notify the same to the architect, who shall
proceed as provided in Rule 41.

Confarence  16. The managers shall arrange that one or

e more of their number shall meet ﬁ.M. inspector
on the occasion of his annual visit to the school,
and confer with him as to any matters which he
may think it desirable to bring under the notice
of the managers (see Rule 24).

I1. Correspondence.

Portfolios 17. The Education Department require that

rovadase. two portfolios shall be kept, one for the corre-
spondence with the Department, the other for the
correspondence with the Board, and general cor-
respondence. The Board will in future take care
to send either the original letters which they
receive from the Education Department, or copies
thereof. These must be placed in the former
portfolio, and invariably produced at the annual
i tion.

Correspond- 8. The correspondent shall be the medium of

Education communication between the managers on the one

Derer  hand, and the Education Department, the Board,
and the teachers, on the other. In all correspond-
ence with the Education Department, it should,
in order to avoid trouble and delay, be distinctly
stated that the school is a Board School.

Correspond- 19, Correspondence with the Board to be dealt

S with in any given week, must—unless it arises
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out of emergencles which could not have been
foreseen—be recelved at'-the'-Board’s ofﬁce not
later than the previous Saturday morning.*

III.—APPOINTMENT, &c., OF TEACHERS,
CARETAKERS; AND PREPARATION
OF SPECIAL RULES.

I. Appointment of Teachers, Power of Staff, &ec.

20. The managers shall, from time to time, as Managers

necmsxty arises, recommend the appomtmentf OT teachers f;‘,'
appoint-
ment.

(*) In orwurdmgmtumsor other formal documents to the
office, teachers are requested to mark the envelope
“ Weekly Betnm " or as the case
() In conndarmg the various appzcatxons, managers should Questions
insist on a reference to the present, or, if the applicant is not ot? ‘“’l“k‘d
en ed, to the last employers, and should distinctly ask the
the following questions, viz. :—
(a) Do you know his moral chm.oter to be good ?
(6) Wh‘ttul" his capacity for managing a large establish-
men
(¢) Has he dmoharged his duties with energy, system,
punctuality, an ood faith P
(d) Hu he m;.m good discipline without undue

severity
(¢) Has he exercised a healthy influence over the chil-
dren and their parents?
(/) Was he courteous in his manner ?
And, if the applicant has been the head of a de‘Pu.rtment
(9) was the average attendance of the de ent

in the year p his

appomtment?:‘:g at the time yot' his lea.vm;,8 or of
application P

(Care must be taken not to found conclusions on

tlhe dlg'erenoe betweezi the a.ttenda;me d(;n the

ay when a teacher takes charge of a depart-

ment, if it be the opening day, and the average

attendance at the date of his leaving or of his

application, as there are numerous reasons why
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dismissal of head and assistant teachers® (see
Rules | '10)(and”'27-30), and appoint or dismiss
pupil teachers. 1In the case of pupil teachers the
reasons for the appointment or dismissal must be
at once notified to the Board.

21. The maximum teaching power of the paid
staff to be employed under ordinary circumstances
in Board Schools of the various classes shall be
regulated by the scale headed *“ Maximum Nu-
merical Power of Staff,”” appended to this rule,
and if, by reason of,

(2) The advance of pupil teachers from one

year to another;

(6) A falling off in the number of scholars,
or other cause, the teaching power of a school
shall at any time prove to be in excess of the
amount permitted by the said scale, the staff shall

‘be reduced to its proper dimensions as soon as it

conveniently can be—at latest in senior boys’
schools within two years, and in all other schools
within twelve months from that time; always
provided that if in any case H.M. inspector and
the managers agree that owing to the exceptional
circumstances of the school it is desirable that its
teaching power should be increased or maintained
beyond the limits hereby laid down, such teachin

power may, with the consent of the Board, exceeg
those limits by an amount not greater than 25 per
cent. of the whole teaching power of the schoofe

the former should be much lower than the
ordinary attendance later in the same term.)

(A) What was the grant per head on the annual average
attendance at the last Government inspection P

(If the grant has been low, or has suffered reduc-

tion, the managers are recommended to com-

municate (‘personally if possible) with H.M.’s
inspector for the district, as to the cause.)

* The notice required to terminate an engagement is as
follows: head teachers, 8 months; assistant teachers, 1
month: in either case the notice to expire on the last day
of some calendar month.
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Atlowed in addition to the Head Teacher for Schools of the under-mentionsd
classes amd sizes.
[A certificated assistant teacher being estimated for
purpose . . . . . . . atthefigure 4
An uncertificated assistant teacher or a fourth year
pupil teacher |: OGO .GOM. . e » 3
A second or third year pupil teacher . . . »” 2
A first year pupil teacher, a paid monitor preparing
to take pupil teachers’ (not candidates’) papers
at the next inspection, or two stipendiary

.

monitors . . . ” 1]:—
~ OLASS I, | OLASS IT. |OLASS III.[OLASS IV.| OLASS V. |OLASS VL.!
3 Schools gon- | Bchools | Gohools tn | Schools in .
taining Boys| -
5 1 e [ et S | | sl
<3 Sehools. | SRR OF | o ane |coirytwo | only three | gfiaorg
< g Pl gmdg&gg are taught. | are taught.| 8T taught
60 | 90 Sal 6 1 2 3 5
80120 5 6 2) 3 4 6
100|150 | 7i*| 7 4/*| 5§% 5 7
120 180 | 8 8 6i*| 6 6 8
140 [ 210 | 9 9 7 7 7 9
160 | 240 | 10 10 8 8 8 10
180 | 270 | 11 11 9 9 9 11
200 | 300 | 12 12 10 10 10 12
220 | 830 | 13 13 11 11 11 13
240 | 360 | 14 14 12 12 12 14
260 | 890 | 15 15 13 13 13 15
280 | 420 17}* 17§% 14 14 14 17§ %
300 | 450 | 18 18 15 15 15 18
320 (480 [ 19 19 16 16 16 19
340 | 510 | 21 } # 21 ; * 17 17 17 21 }*
360 | 540 | 22 22 18 18 18 22
380 | 570 24}* 24 % 19 19 19 24§ *
400 | 60O | 25 25 20 20 20 25

N.B.—The occasional inequalities in the rate of progressive increase of teaching power, as com-
pared to numbers, in the above scals are to compensaie for the fact of the Head Teacheér being in
no case included in i, so that without these compensations the staffs for very small schools would
be disproportionately large, and for large schools disproportionately small.

(¥) When the average attendance or the number on the rolls falls between any two of
the numbers here it shall, if it ezcesds half the difference, be considered as equal to
the higher number, and if it does not exceed half the difference, to the lower, except in the
fol cases of intermediate bers, ked in the table with an asterisk (*), in which
the teaching power rhall be respectively as under-mentioned, viz.—

With an average attendance of 61-70 children in Schools of Class I., the
maxi teaching power should be 4; withana attendance of 91-99 children
the maximum power should be in Schools of Class I. 8 ; of Class ITI., 8 ; of
Class IV., 4 ; with an average attendance of 111-119 children in Schools of Class f[I.,
the maximum teaching power should be §; and in Schools of Classes I, IL., and VI.
with an average ntuangmce of 271-276 ohildren, the maximum teaching power should
g,ell_ss";swg%h an average attendanos of 826-330, 20; with an average a

, 28.
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22. The managers shall report to the Board, in
the case of new schools, as to the probable staff
required for the school—or in the case of schools
transferred to the Board, as to the sufficiency and
suitability of the existing teachers—having regard
to the preceding rule.

23. E‘he managers shall, so far as practicable,
settle at the time of the annual inspection, and
submit to the Board, the teaching staff for the
coming year, on the basis of the average attend-
ance for the preceding school year, or of the
number on the rolls at the close thereof. It may
be reconsidered once or oftener in the course of
the year, should special circumstances require
this to be done.

MEMORANDUM ON THE DESIRABLE ARRANGE-
MENTS OF TEACHING STAFFS.

The Board consider that in order to make the
teaching power of a school thoroughly effective in
the instruction of the scholars, and to do justice
to the pupil teachers, the following principles
should, so far as possible, be observed in its ar-
rangement :—

/
1. Proportion of Pupil Teachers to be employed.

It is desirable that the number of pupil teachers
shall not be too great in proportion to the adult
staff in the school. This proportion must depend,
from time to time, not only on the wants and re-
quirements of the school, but partly also upon the
general supply of teachers in the country, and
upon the quality of the candidates offering them-
selves for the different classes of appointments.
The Board, however, consider that in no case
should the total number of pupil teachers and
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paid monitors together exceed in large schools
two-thirds;/in/smallér schools) three-fourths of the
entire staff, or the number of pupil teachers in
their first and second years and paid monitors
together exceed one-half of the entire staff pro-
vided for by the scale.

2. Interchange of Pupil Teachers between the
various Departments.

The Board consider that in schools djvided into
senior boys’, senior girls’, mixed juniors’ and
infants’ departments, the pupil teachers should
not remain all their time in one department. It
is evident that few pupil teachers in their first,
or even second year, can be of much use in the
senjors’ departments ; and it is equally clear that
it would be disadvantageous to the pupil teachers
for them to remain all their time in a juniors’
department, where only the lower standards are
taught. In several well-managed voluntary
schools the principle of the interchange of pupil
teachers between the various departments has
been carried out with great success and advantage,
both to the pupil teachers and scholars. The
Board are fully alive to the objection which many
head teachers entertain to the interchange of
pupil teachers between the various departments,
and they feel that it is natural that a head teacher
should like to have the same pupil teacher con-
tinuously under his or her charge during the’
whole time of apprenticeship ; but the disadvan-
tages arising from the continuance of pupil teachers
in the same departments for their whole terms are
so weighty that the Board feel sure that when
they are represented to the head teachers, they
wi]i7 waive their objections in consideration for
the general interests of the school.
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The transfer of a pupil teacher from one de-
partment to another should be made only at the
time of the annual inspection; never, except
under very special circumstances, in the course of
a school year.

3. First year Pupil Teachers to have time for
Private Study.

The Board have considered it essential to
the satisfactory progress of the pupil teachers in
their first year (new arrangement, New. Code,
1878) that they should have some time given
them during school hours to prepare their own
lessons. With the staffs permitted under the
accompanying memorandum, this can be accom-
plished by a careful arrangement of the time-
table and of the distribution of teachers among
the various classes.

The Board are aware of the difficulty—owing
to the casual vacancies constantly occurring and
the impossibility of finding suitable teachers
exactly in the stage of experience wanted to fill
them—of arranging staffs in strict harmony with
the general principles here laid down; but the
Board believe that, if these general principles are
kept steadily in view by managers, they can
largely be conformed to after a school is fairly
established, and that the general prosgerity of the
school will be greatly promoted by their observ-
ance.

24. For the purpose of arranging the staff for
the ensuing year under the provisions of the fore-
going rule, the managers shall appoint a special
meeting—or shall depute one or more of their
members—to confer with H.M. inspector at the
time of his annual visit to the school, and shall
request the Board’s inspector to be present on the
occasion. :
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25. The managers shall, as soon as possible, appoint-
after the repoits mentioned in"'Rules 22 and 23 foniof
have been approved, in whole or in part, by the gasistant
Board, proceed to complete (or, lfp Decessary, and pupil
reduce) the staff required for the school.

26. The managers shall not issue advertise- Advertise-
ments for teachers without previous authority fester:
from the Board.

27. No head teachers shall be appointed who Besa
are not duly qualified to take charge of pupil {';‘;m
teachers. (&e New Code, Art. 57.) o et

28. No married woman shall be appointed as a Foachers.
teacher in a Board School who has given birth to Married
a child within two years of the time at which such )
appointment is under consideration ; any mistress
appointed or married after the 1st January, 1876,
shall resign her appointment at least five months
before the probable date of an expected confine-
ment.

29. The salaries for teachers of the various ge of
classes will be regulated by the Board’s scale of slaries.
salaries. (See Appendix B, page 95.)

30. In selecting a teacher tie managers of & Candidates
school may choose a candidate who is already in Hredy,™®
the service of the Board, provided always that emeloy.
they either allow such candidate an opportunity
of giving three months’ notice to the managers of
his or her.school, or obtain the sanction of such
managers to an earlier transfer.

31. The Board will allow to teachers invited to Candidates’
meet the managers, and 7ot appointed, reasonable Swns
travelling expenses.

32, appointments of teachers, whether Notifiation
head, assistant, or pupil teachers, shall be Lm-umﬁ;'w
mediately notified to the Education Department,* Sont o 2~
in order that the Government grant may be of teachers.

(*) Forms for these notifications have been prepared, and may Forms for
be obtained on application at the School Board office. ) notifiea-
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secured (see New Code, Art. 17 (¢)), andin each
case the correspondent shall state—

(a) The christian name and surname of the
teacher in full ; and, if a married woman,
her maiden name.

()] Th:a1 exact day when the teacher commenced

u

(¢) The school in which the teacher was last

employed.

In the case of the appointment of an assistant
teacher, the co ndent shall also state the
name of the school in which he completed his
apprenticeship.

en a teacher leaves, the simple fact shall be
notified (with the date of leaving) to the Depart-
ment in an ordinary letter.

Notification of the appointment of teachers, and

tobenoti’ of their leaving, shall also be sent to the clerk to

fied to the
clerk to
Board.

Annual
entry on
teacher’s

parchment. teachers em

Appoint-

ment or dis-
missal of

caretaker.

Caretaker to

g

the the Board, accompanied in the case of the ap-

pointment of a pupil teacher with a report as to
the character ofp the home circumstances of the
candidate.
33. A copy of the annual entry upon the
parchment certificate of each of the certificated
loyed by the Board shall be for-
warded to tie Board by the managers of the
schools in which such teachers are respectively
employed.

II. Caretaker.

34. The managers shall, from time to time,
as necessity arises, select and recommend for
appointment a caretaker (or cleaner) for the
school, or if occasion requires shall recommend

85. The caretakers (or cleaners) of the various
Board Schools shall be required to find their own
cleaning materials. The probable cost of such
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materials has been taken into consideration in
ﬁxinrs the scale of remuneration laid down by the
Board.

III. Special Rules.

36. The managers of each school shall prepare Preparation
rules—to be termed the *Special Rlos "ooto Sz
regulate all questions in their school which are
not otherwise provided for, and shall send a cop
thereof to the Board. Such special rules sha.ﬁ
deal with the following among other subjects,

viz. :—

(a) The duties of the teachers (so far as they
are not defined by the General Rules),
and the relations of the head teachers to

n T each other.

(6) The hours at which the school playgrounds Play-
shall be opened and olosed.* T B0 grotaae

(¢) The inquiries and the record to be made
concerning the absence of children with-
out leave (see Rule 68).

(d) The keeping of the registers and other
books of record.

(¢) The times, not later than 9.15, at which
late comers may be received in the
morning.

(/) The principles upon which prizes shall be
distributed.

Any changes made by the managers in the Atteration
special rules shall be recorded by them in a book rui.
containing those rules, and shall be notified to the
Board.

* It is suggested that as a means of collecting the children
in readiness for the opening of the school, the playground
should, whenever possible, be opened some time before school
oommences.
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IV.—DUTIES. OF. HEAD MASTERS, RE-
QUISITIONS, REPAIRS, ALTERA-
TIONS, AND ACCOUNTS.

I. Duties of Head Masters.

Dauties of 37. The head master shall have a general super-
heaters.  intendence of the school premises and furniture,
and shall be held responsible for their preserva-
tion and cleanliness, for which reason he shall
have control of the caretaker. He shall see that
the school is supplied with the requisite fuel. He
shall be responsible to the Beard for the stock of
books, maps, &ec., belonging to the school. For
this reason he shall keep in the stock and stores
book * an accurate account of all the furniture,
books, and apparatus which are the property of
the Board. is other duties, and his relations to
other teachers, shall be defined in the special rules.

I1. Requisitions.
Supply of 38. The head teachers shall take care that their

PoamaPs., TESPECtiVe deiartments are provided with the

necessary books, apparatus, maps, &c., and that
such provision is maintained [see New Code, Art.
17 (c), and 32 (J)), and shall, on or before the
third Monday in the months of February, May,
August, and November, send in, through the head
master—on the forms of requisition supplied by

* This book has to be submitted to the auditor at the half-
early audit, and it is extremely important that it should be
opt posted up from the day when the school becomes a Board

School. An officer deputed by the Board will, from time to
time, make an inventory of the furmiture, books, &c., the
property of the Board, in each school. This shall be signed by
some one representing the managers, as well as by the officer of
the Board. The stock and stores book should be so carefully
kept as to correspond with the inventory when taken.
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the Board—application for any of these articles
which will be required during the following
quarter.

39. The teachers and caretakers must be as Fueland
careful as possible in the use of fuel and gas. &
‘When the rooms are to be cleaned at night no gas
shall be burned in any but the rooms which are
actually being cleaned ; and fires shall be allowed
to burn only when they are necessary.

III. Repairs and Alterations.

40. The Board’s architect shall cause each Periodical
school to be periodically inspected by a competent 5 s
person, to see that the heating apparatus, drains, premises.
ventilation, water supply, cisterns, gutters, gas,
windows, &c., are kept in order, and generally
that the premises are maintained in proper sani-
tary condition and repair.

41. The architect shall, on such occasions (or Repairs.
when he receives a notification under Rule 15
from the managers or teachers), report to the
Board all necessary repairs, and, if they are
urgent, may proceed at once with any not costing
in the aggregate more than £20.

42. In the months of March and September in Half-yearly
each year the Board’s architect shall, in con- alferstions,
junction with the Board’s inspector, visit the **
whole of the Board Schools to ascertain whether
any alterations, improvements, cleaning, painting,

&c., are necessary or desirable, and shall submit
to the Board a general report on the subject, with
an estimate of tiz cost in each case.

43. The architect shall give the managers of Notice to
each school a fortnight’s previous notice of the prarehitect's
time of his visit, in order that they may, if they visit.
think fit, convey to him, either on the occasion of
his visit, or beforehand, any suggestions on the
subject.
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Specifica- 44. The architect shall, as soon as his report is,

Sgee)  in whole or in_part, approved by the Board, pre-
pare’ specifications, ‘and, where necessary, shall
invite tenders thereon by public advertisement—
submitting such tenders as soon as possible to the
Board for consideration.

Atterstions 45, Work of the kind mentioned in Rule 42

tobe carried ghall be carried out only during the Midsummer

days. or Christmas holidays, and it shall be a condition
of the acceptance of any tender, that the work
shall be completed within the prescribed time.

IV. Payment of Salaries and Accounts.

Paymentof  46. The salaries of all teachers employed by
sslaris.  the Board shall be paid on the first Thursday in
each month.

47. The salary sheets must be filled up and
sent to the office of the Board on or before the
20tk of the month for which the salaries are due.
If this is not done t delay will be occasioned.
Alterations ~ 48. Should an nfteration in the salary of any
inmlaties.  ¢oacher have occurred since the previous month,

full particulars must ée formwarded mith the salary
sheet, or the account will not be passed.

Acoounts 49. All accounts for goods or work shall be

thecked by received, checked, and submitted to the School
Management Committee by the clerk to the Board
as treasurer.

Petty cash.  00. Expenditure for any trifling thing that may
be required may, subject to the subsequent ap-
proval of the managers, be paid by the teachers,
to an extent not exceeding £1 per month for each
school, out of the moneys lodged in their hands for
petty cash ; but each item must be entered under
date in the petty cash book. With this excep-
tion, no account for goods or work not ordered
upon requisition, or upon & tender accepted by the
Board, will be passed.
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51. The clerk to the Board, as treasurer, shall Treasurers
repare annually a statement, showing for each famvalre
%oard School :—~ cont of
(a) The gross cost per head on the average
attendance, such cost to include all pay-
ments except for remt, or for actual
additions to the fabric ; and
(6) The amount per head on the average at- Government
tendance of the government grant re- £™**

ceived by such school.

V.—SCHOOL FEES, ADMISSION AND AT-
TENDANCE OF CHILDREN, LEAVE
OF ABSENCE, AND SCHOOL HOLI-
DAYS.

1. School Fees.

+ 52. The managers shall consider and report to seale of
the Board as to the scale of fees which shall, sub-
ject to the consent of the Education Department,
and to the following conditions, be charged in the
school :— bl ol

a) The fee include a proper supply of
@ books and stationer foye use pilx)l ythe
school; but the ehildren shall be re-
quired to purchase any books which it
may be necessary for them to take

home. -
(6) The scale of fees may provide for some re-
duction beir, e in the ordinary

charge, if pafrens is made monthly or

; quarterly in gkivante.
(¢) Where two or tnore children above the age
of five from ¢fie family attend a Board

P



66 APPENDIX A.

School, the children below five years of
age shall be admitted at a charge of 1d.
T week.

(d) ere four or more children from one
family attend a Board School, and two
or more of them are above the age of
infants, the fees for those in the upper
standards shall be the same as for chil-
dren in the lower.

(e) Where the total fees payable by one
family exceed 1s. 4d. per week, the
excess above that sum shall be deducted
from the fees payable for the elder
children. '

Collestion 3. The school fees shall be collected from the

offees.  children by the teachers of the respective depart-
menfts.

gciool ees 54, Except in the case of children whose fees

ek “are paid in advance, or by the Guardians, or who
hold Liverpool Council of Education Scholarships,
the payment of the fee shall be due weekfy,
on Monday, in advance, in respect of each child
who attends.

Remimion;  55. The managers shall not remit school fees,

offees.  but ghall refer aﬁe applications for such remission
to the Guardians.

Feespaidto  56. The head master shall receive the fees from

" the head teachers of the other departments, and

shall pay them to the treasurer not later than the
Friday of the week for which they are due.

I1. Admission of Children.

Form of 57. No child’s name shall be entered on the

spplioation. o dmigsion register except on the parent’s or
guardian’s personal or written application, and in
each case a form of application supplied by the
school shall be filled up and signed by the parent
or guardian.
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58. The children of persons residing outside Admission
the borough;//and mot| rated thereto, shall be ofihie=
allowed to attend the Board schools subject to guteide
the following conditions, viz. :—

(2) That when the number on the rolls of a
department is within 10 per cent. of the
maximum allowed by the rules of the
Board, no further children from outside
the borough be admitted.

(6) That as soon as the number on the rolls
of a department is within 10 per cent.
of the maximum allowed by the rules of -
the Board, notice be sent to the parents
of such a number of those children of
this class who have been most recently
admitted, as will reduce the number on
the rolls by not more than 6 per cent.,
requiring them to remove their children
from the school, either immediately
after the next government inspection, or
at the end of the then current calendar
year, whichever they may respectively
prefer.

- (¢) That at least one month before the ex-
piration of the school year, the mana-
. gers ascertain for each department of
the school, approximately, what number
of children will leave that department
after the inspection, and what number
will require to be transferred from other
departments ; and that if the depart-
ment will not otherwise accommodate
the new-comers, a notice similar to that
prescribed by paragraph (8) be sent to
the parents of a sufficient number of
children residing outside the borough.

59. In accordance with the requirement of the admission

Education Department, the following points shall °f children.
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be noted when a child is entered upon the roll of

a/schoolyi viz. == '
(2) The christian name and surname of child,
gxilr%h when possible, the exact date of its

(5) The name, residence, and occupation of the
parent or guardian.
(¢) The school from which the child has come.
() Whether the school was a public elementary
school.
(¢) The standard in which the child last passed.
In order to ensure the accuracy of these entries,
the teacher shall, if ible, communicate on the
subject with the teacher of the school from which
the child comes.
60. If the child has been previously in attend-
“ance at some other public elementary or certifi-
cated efficient school, at which it has been pro-
vided with a child’s school book, the head teacher
shall require the parent to obtain such book, and
to deposit it with him as required by the regula-
tions of the Education Department. If the child
has not previously been in attendance at any such
school, or if the parent fail to obtain the child’s
school book as required, the head teacher shall
mly the child with one of these books, and
take such steps in reference to the required
certificate of age as shall, from time to time, be
laid down by the Board.

Fromwhat  61. A child’s name shall not be recorded in a
time attend- o]a48 register, nor shall any attendance be counted

recorded.

Arrange-
ments to

for him, until his name, &c., have been duly entered
upon the admission register.
62. The managers may, if they see fit, enter

prevent the into arrangements with the managers of other

capricious
v

public element schools, by which they may
o‘mutua.lly m{ﬁ not to receive into their re-
spective schools scholars whose names are on the
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rolls of any other public elementary school in-
cluded, or\which | shall thereafter be included, in
the ment, except on. the day of re-opening
after the Midsummer or Christmas holidays, on the
Monday next before or after the 31st of March, or
the 30th of September, or on the Monday follow-
ing the annual inspection of the aforesaid school ;
or (2) not to receive scholars from each other’s
schools during the second half of the latter’s
school year, provided almays—

(@) That no scholar’s name shall at any time
be deemed to be upon the rolls of any
school which such scholar has not at-
tended, with the consent of the parent,

. at least once (1) since that one of the
above-mentioned dates which shall then
have last occurred, or (2) during the
calendar month immediately preceding
the commencement of such latter half of
the school year.

(6) That such agreements shall not apply to
cases in which change of residence is
the reason for the removal of the chil-
dren, or in which such removal is made
with the consent of the managers of the
school from which the child is removed.

63. The number of children on the rolls at any Maximum
one time shall not exceed the accommedation by Simver o
more than 15 per cent. in boys’, girls’, and mixed beadmitted.

schools; or by more than 20 per cent. in infants’
schools. When this limit is reached the school
must be regarded as fu/l. The accommodation of
each school for the purposes of this rule will be
defined by resolution of the Board from time to
time, and embodied in a schedule to these rules.

64. In any case in which the number of chil- priority of
dren secking admission exceeds the number which *misson.

can be accommodated, the selection of the children
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to be received shall be governed by the following
considerations;=+

(@) All children who are already on the register
of any department of the school shall, as

‘ far as possible, be accommodated.

(6) If further room remain in the school,
children ‘whose brothers or sisters are on
the register shall, as far as possible, be
admitted.

(¢) If the number of children in (a) and (8) be
insufficient to fill the school, or so
numerous that some of those in (§) must
be excluded, the preference s be

) given to those children who, if excluded,
would have the greatest difficulty in
obtaining suitable accommodation in
other public elementary schools.

III. Attendance of Children.

Hoad 65. The head teachers shall be held responsible
responsible fOr the regular and punctual attendance of all the
for attend- goholars.
66. The hours of attendance at school shall be—
In the morning from 9 to 12.
In the afternoon from 1.30 to 4.
Timetor , 67. In the morning the door of the schoolroom
oS shall be closed punctually at 9 o’clock, and no
child admitted after that time except at such
times, not later than 9.15, as may be fixed by the
special rules of the several schools [see Rule 36 (¢)]
or under the operation of Rule 88. In the after-
noon the doors shall be finally closed at 1.45.
Inquiry as 68. Whenever a child is absent without leave,
Soauset the head teacher shall inform the parent thereof,
shall inquire by personal visitation or otherwise
as to the cause of such absence, and shall make
::i:h record as may be required by the *special
es.”
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69. The head teacher of each department shall Revision ot
revise the register)each (week; and shall remove ™&i*t%r
therefrom the name of any child who has been
absent from the school for more than a fortnight
without a satisfactory reason, or who is persistently
irreqular.* .

70. Certificates of attendance, signed on behalf certificates

of the managers lﬁltheir chairman or secretary, gared
shall be issued to all children leaving the school,
either finally on going to work (if of suitable age
and attainments), or when removed for reasons
satisfactory to the managers to some other school.
Such certificate shall state, in addition to the
name and age of the child, particulars as to his
attendance, and the standard in which he has last
been presented, and also whether his conduct
while at school has been marked by attention,
obedience, order, and punctuality.

IV. Leave of Absence.

71. Leave of absence shall be granted to Leaveot
scholars only by the tive head teachers.  *>*™*

72. The following skall be deemed sufficient Reasons for
reasons for granting leave of absence, and shall foveot®
justify such leave being granted afier the fuct, *b*nce
when they are ascertained to have been the cause
of absence, viz. :(—

(@) The serious bodily ailment of the child.

(6) The existence of some infectious disease at

the child’s home.

(¢) The factof the child having some contagious

or disagreeable skin affection.

N.B.—In every case where these reasons exist, Absence to
the absence of the child shall be enforced by the 2 tromed
head teachers. cases.

#* It will be observed that this rule does mnot permit the

removal of a child’s name from the register if the absence hus
arisen from sickness or other sufficient reason.

-
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The following may be deemed sufficient reasons
for granting leave of absence,* but only in cases
where application is made be¢forekand to the head
teacher and the necessity for it shown, viz. :—

(d) Temporary absence from home.

(e) The child’s clothes having to be mended.

(/) The sickness of some member of the family

upon whom the child is required to
attend.

(9) Xeeping house in the temporary absence of

the mother.

(k) Assisting in domestic work on special occa-

sions.

(?) Going on special messages.

73. In all cases where leave of absence is re-
quired for more than a fortnight, except when the
necessity arises from the sickness of the child, the
parent must be referred to the School Board.

V. Holidays.
74. The holidays in Board Schools shall be as

follows, viz. :—

(a) At Christmas—a fortnight, commencing at
noon on the Friday before Christmas
Day (except when Christmas Day falls
on Saturday or Sunday, when the holi-
days shall commence at noon on the
preceding Thursday), and ending on the
morning of the third Monday after such
commencement.

(6) At Easter—the period commencing at noon
on the Thursday before Easter, and
ending on the morning of the following
Monday-week.

* In considering applications for leave, care must be taken
by the head teacher that such leave shall not interfere with the
child’s making the number of attendances required to qualify
himet))r presentation to H.M., inspector. (Ses New Code, Art:
19, B. )
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(¢) At Midsummer—three weeks, so commen-
cing/that(the schools)may re-open on
the morning of the last Monday in

d) On Wl};it-Monday—the whole day.
(¢) On May Day—from twelve o’cloci at noon.
In addition the managers shall be at
liberty to grant a holiday on the occa-
sion of the distribution of prizes, or for
an occasional school treat.

VI. School Records, Notices, and Returns.

75. The following books, supplied by the Board, Registers.
must be accurately and punctually kept by the
teachers, viz, :—

@) Admission and withdrawal register.*

gb) Attendance registers.*

(¢) Department s A

d) Head master’s ditto.
¢) Stock and store book.*

?f ) Petty cash book. By the head

g) Reduced fees’ book. master.

(#) Fee book.*

(k) Book for copy of examination schedule, and

register of reward cards.
Log-book.

(m) Time book.

76. The head teachers will be held responsible Keeping of
for seeing that the books referred to in the pre- F&iste
ceding rule are accurately kept, but they are
expected, wherever possible, to delegate the duty
of keeping them to the assistant and pupil
teachers.

# The Education Department require that these registers
should be checked by the managers at uncertain in , but
at least once in every quarter, and that at the time of checking
them an entry of the fact should be made in the log-book, and .
the registers themselves signed by the teachers responsible for
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77. Each schoolroom should contain—

(@) Alcopy of the announcement required by
Elézc Elementary Education Act, 1870—

. 7].

(6) A copy of Gteneral Rule 88.

(¢) A time-table, signed and approved by H.M.
inspector an%nby the clerk to the Board,
on behalf of the School Board.

(d) A table of the hours of instruction and sub-
jects in which the pupil teachers are
instructed.

78. The managers shall cause the Board to be
furnished with weekly returns of the number of
children on the books both of the day and even-
ing schools, the actual and average attendance,
&c., according to a form to be supplied by the
Board.

79. The managers shall cause a list to be sent
to the Board during the first week of each month,
containing the names and residences, with the
alleged cause of removal, of all children who
have left their school during the previous month.

VI.—DISCIPLINE, TINSTRUCTION, AND
INSPECTION.

1. Attendance of Teachers.

80. A separate time book shall be kept for each
department of a Board School, in which each
teacher in that department shall enter the exact
time of his arrival. All teachers shall be in
attendance at least a quarter of an hour before

_ the time for opening the school, and shall not

leave the premises during school hours without
the special permission of one of the managers, or,
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in urgent cases, of the head teacher. Tke kead
teachers mwill be held responsible for the reqular and
punctual attendance of assistants and pupil teackers.
‘Whenever, from any cause, a head teacher re-

uires to be absent from school, he should notify

e fact to the clerk to the Board.

81. The managers shall not grant leave of Leaveof
absence to teachers for other than very brief j2encete
periods, without the consent of the School Manage-
ment Committee.

82. Neither head nor assistant teachers shall Beturns not

occupy themselves during school hours with any %% 5aae,
matter relating to registration or returns, beyond bow*-
the marking of the daily attendance registers of
their respective classes, and on a Monday mornin,
the collecting of fees—(and, where a *Schoo
Penny Bank ” isin operation, the weekly deposits)
—and the admission of new scholars. If on any
occasion this rule is not complied with, the head
teacher shall record the fact 1n the log-book, with
a full explanation.

II. Corporal Punishment.

83. The head teacher of each department shall
be held directly responsible for punishment of this
kind, and every occurrence of it shall be formally
recorded in the log-book. Pupil teachers are
absolutely prokibited from inflicting such punish-

- ment.

III. Instruction.

84. The period during which the children are Hoursor
under actual instruction in school shall be not
less than five hours daily for five days in the
week.

85. Time-tables, distinct for each department, Time-tables.
and providing for instruction in all the essential
subjects required by the Board’s scheme of educa-
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tion, shall be prepared apd submitted to the Board
for approval at least aovne month before being
“sed *

86. Such time-tables shall distinctly show the
model lessons given and the criticism lessons taken
by the head teacher for the benefit of the pupil
teachers, in accordance with the requirements of
the Education Department, and provide for
one model and one criticism lesson per week by
the head teacher for each pupil teacher in the
school, provided that the total does not exceed two
lessons per day or ten lessons per week ; where
there are more than five pupil teachers the addi-
tional lessons required shall be taken by the
certificated assistant.

The omission, if any, of the said lessons, and
also the day on which the teacher intends to
supply the omission, shall be at once entered in
theriog-book.

87. Prayers and hymns shall be used, and the
Bible read daily, and there shall be given from
the latter, by the responsible teacher or teachers
of the school, such explanations and instruction
in the principles of rzﬁgion and morality as are
suited to the capacities of children :

Provided always—

(2) That in the selection of the prayers and
hymns (which shall be made from books
approved by the Board), and in ex%ana-
tions and 1nstruction from the Bible,
which shall be in accordance with a
syllabus issued by the Board, the pro-
visions of the Elementary Education
Act, 1870 (especially in sections 7 and
14), shall be strictly observed, both

_ ® The time-tables to be accompanied by an analysis show-

ing the length of time per week given to each subject taught
to each class.
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in Jetter and spirit, viz. that no attempt
be made to attach children to, or to
detach them from, any particular deno-
mination.

(6) That the authorised version of the Bible be

used ; but when the Roman Catholic

children in the school are sufficiently

numerous to form a class, they shall re-

ceive instruction from the Douai version
- of the Bible.

(¢) That, in re, to any particular school, the
Board shall consider and determine upon
any application by managers who may
show special cause for the exemption of
the school from the operation of this
regulation in whole or in part.

88. During the time of religious teaching or chnaren
observances, any children whose parents object, Jitdramm
under the conscience clause (Elementary Educa- gicws
tion Act, 1870, sec. 7), to their attengn such
teaching or observances may be withheld from
the school :—

(@) If the object of withholding them be that

they may receive religious instruction
at the same time in some other place;

or
(6) If the school be so arranged that they
cannot receive secular instruction in a
separate room ; or
(¢) If the religious instruction or observances
immediately precede the closing of the
sch
All children who attend a school during the secuiar
time at which religious teaching or observances {istuction
take place, and are withdrawn from such teaching withdrawn.
or observances, shall receive during that time
secular instruction in a separate room.

89. While any religious observance or instruc- Mm
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tion is going on in a Board School, none of the
scholars or teachers shall be employed in any
otheér/manner in“thedame room.

90. In every school the period for “religious
observances” and Bible instruction in the morn-
ing must terminate before 9.45.

91. In girls’ and mixed schools four hours per
week, and in infants’ schools three hours per
week, during the afternoon, shall be devoted to
instruction in needlework, according to a system
approved by H.M. inspector, subject to the follow-
ing regulations, viz. :—

(@) The upper classes in all girls’ and mixed
schools shall be taught to cut out and to
make articles of wearing apparel, espe-
cially underclothing.

(6) No faﬁcylwork shall be done in any Board

ool

(¢) The head teachers may allow parents to
send articles of wearing apparel to the
school to be made, mended, patched, or
darned; on condition, however, that
every article so sent is scrupulousl’y
clean, and labelled with the owmer’s
name, and that such work does not in-
terfere with the systematic instruction
in needlework.

92. To facilitate the efficient carrying out of
the preceding rule the following grants will be
made by the Board, viz. :—

(a) For every one hundred girls in average
attendance, in girls’ or mixed schools, a
sum of £2 to meet the first expense for
calico, holland, flannel, and print, and
the further sums of 16s. for the first
quarter, and 10s. for each succeeding
quarter, to cover the cost of patchwork,
scissors, thimbles, needles, &c.
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(6) For every one hundred children over four
years of age in average attendance in
infants’ 'schools,'a' 'sum of 10s. per
quarter, to cover all expenses for cotton,
:cissors, patchwork, kindergarten wool,

(¢) A further sum (if desired) of £1 5s. per
one hundred girls in girls’ or mixed,
schools, as a first charge for workbags
to be made and used by the children.

93. All garments made at the schools at the saleot
Board’s expense shall be sold at cost price (being ™™*
offered first to the parents of the scholars), an
the money so received shall be expended in the
purchase of a new stock of materials.

94. No books shall be used which are not upon aathoriset
the list of books sanctioned by the Board, copies b
of which list, with the latest alterations in it, will
from time to time be supplied to the managers.

IV. Government Inspection.

95. When the Education Department informs annua
the managers that one of H.M. inspectors intends i»epection-
to visit the school, the correspondent shall at once
inform the clerk to the Board of the date fixed
for such visit, and shall request the managers to
arrange to meet the inspector in accordance with
Rules 16 and 24.

96. A4ll scholars who are qualified by attend- an children
ance must be presented to H.M. inspector for {32
examination.*

V. Board’s Inspectors’ Ezaminations.

97. An official examination of the scholars in Examina-
each school, in secular and religious subjects—the H257.
® In all cases where the inspectior requires children to be

detained later than one o’clock, refreshments may be provided
for them at a cost not exceeding 2d. per head.
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examination in the latter to be subject to the
same conditions and restrictions as apply to reli-
gious instruction, and to be conducted within the
time set apart for such religious instruction—
ahallbeheldbytheBoard’sin;peomrsassoon as
possible after the expiration of eight months of
the school year.*

98. At one month before the date fixed
for any such examination, notice of it shall be
sent to the managers by the Board, and a copy of
the inspector’s report shall be forwarded to them
as soon as practicable after the examination has
been held.

99. The Board’s inspectors shall also, without
previous notice, make visits to each school, in
order to observe the general conduct of it, and
shall be authorised to call for and inspect any
books or documents they may deem necessary.

V1. Visits by Managers, Members of the Board,
&e.

100. When any member of the Board, any
manager of the school, the clerk to the Board, or
one of the Board’s inspectors, enters a Board
School during school hours, no notice shall be
taken of his entrance, nor shall any interruption
take place in the work of the school unless at his
express request. A record of all such visits shall
be entered in the log-book by the head teacher
of the school, and a %ook sbaﬁ be kept in which
the above-named persons shall write their names
when they visit the school, with the date of their
respective visits,. No visitors other than the
above-named shall do so.

¢ One of the princi tObjme:li theo&exatlixmah:rn:zy th?
Board’s inspectors any wi ints in the ins!
thezc}:wlmgybe:eertainegandmp:mdiedbefomthe;o::r:-
men!



DISCIPLINE, INSTRUCTION, ETC. 81

101. The managers shall, as required by the Managersto
Education , Department, -in the circular which :f‘,*.‘;f:ﬁ;:'.,f
accompanies the annual statement of grant, attend P20l
the instruction of the pupil teachers from time to
time, without previous notice, to see that the
teaching is faithfully given.

102. No personal communications shall be re- Visits by
ceived from parents during school hours, except other per-
on Monday morning before ten o’clock ; nor shall ***
any other persons, except those mentioned in
Rule 100, be allowed to enter the school during
school hours, without the written authority of the
clerk to the Board, of one of the managers, of a
member of the Board, or, in urgent cases, of the

head master.
VI1I. Evening Schools.

(See New Code, Art. 17 (d), 22, 25, and 106-12.)

103. Evening schools may be established in Eyening
connection with any Board School, subject to the ***°*
following conditions :—

(@) The schools shall be separate for males and

females.

(6) The elementary instruction shall be of the
same character as that prescribed for
the juniors’ and seniors’ day schools.

(¢) The general course of instruction in evening
schools shall be left free fdr adaptation
to the local needs and requirements,
subject to the approval of the Board.

(@) The conduct and teaching of each evening
school shall be placed in the hands of a
certificated teacher (to be nominated by
the managers), subject to the general
supervision of the head master.

(e) The head teachers of the evening schools
shall receive as remuneration: (1) The

G
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whole of the weekly fees paid by the
pupils, except as hereinafter provided
(see Paragraph (¢)). (2) The whole of
the government grant received for the
number of pupils passed in examination.
(3) In the event of the managers being
satisfied with the management and con-
duct of the school during the session,
a fixed sum of £5, in lieu of the govern-
ment grant for ‘“average attendance,”
which latter is to be retained by the
Board.

(f) The fees charged shall be 4d. per week, or
3s. 6d. per quarter, for pupils under
eighteen years of age ; and 6dp per week,
or 58. 6d. per quarter, for pupils over
that age.

(¢9) One penny out of each weekly fee received
shall be set aside to form a prize fund,
to be distributed under the direction of
the managers: (1) Among those pupils
under eighteen years of age who make
the requisite number of attendances, and
present themselves to H.M. inspector
for examination. (2) Among those
pupils over eighteen years of age who
make a similar number of attendances,
and present themselves to the head
master for examination—and only the
balance of such fees shall be received by
the teachers.

() The teachers of the evening school shall
provide, at their own cost, assistant
teachers, to be approved by the mana-
gers, and in the proportion of not less
than one assistant for every thirty pupils
in excess of the first thirty. Pupils |
shall provide their own copy-books, but
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for the present shall be allowed the use
of the day,school reading and arithmetic
books.

All questions arising, which are not herein
provided for, shall be subject to the discretion of
the managers; and the whole conduct, teaching,
and efficiency of the school shall be subject to
their approval.

VII.-REWARDS AND PRIZES.

1. Certificates of Merst.

104. Pass certificates shall be given to all chil- «Pass”
dren in Standards V. and V1. who have passed the “™fiater
aunual government inspection in the three ele-
mentary subjects of examination.

105. If any child shall have made four hun- certificates
dred and twenty attendances, with good conduct, o mert:
during any twelve months ending the 3lst of
December, he shall, in lieu of the certificate men-
tioned in Rule 70, receive, on the first occasion,
an illuminated certificate of merit, and on the
second occasion a medal. The names of all
scholars who have attained such certificates or
medals shall be kept in a register to which refer-
ence may be made by employers and members of
the Board.

106. When scholars have been admitted to a Attena-
Board School from other schools included in the 525% &%
list of the Liverpool Council of Education, the ousschool.
certificates and medals obtained by them in such
previous schools, as well as the attendances made
during the then current calendar year, shall, for
the purposes of the system of rewards, be counted
as 1tp obtained or made in the Board School.
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Distribution  107. The certificates and medals mentioned in

stawa Rule 105 shall be distributed at as early a date as

medsls.  convenient after the 31st December, in such man-
net as the Board may from time to time direct.

I1. Prizes.

Grant for 108. In addition to the before-mentioned cer-
Pr%®  ftificates and medals, prizes to the value of £1
per one hundred scholars in average attendance
in the various departments (calculated up to
the 31st of December) may be distributed at the
discretion of the managers, and for proficiency in
secular subjects, subject to the condition that a
portion of the sum allotted to the girls’ depart-
ment shall be devoted to prizes for sewing.
Distribution 109. In each school, upon a day to be fixed
ofprizes, &¢. 1y the managers, an annual public distribution of
prizes shall be held, to which the parents and
friends of the children shall be admitted on such
terms as the managers may determine.
Prizes to 110. Prizes may be awarded at the discretion
roneher. " of the managers to those teachers whose scholars
instruction. show most proficiency in scriptural knowledge,
provided that no expense is thereby entailed upon
the Board.

VIII.—PUPIL TEACHERS AND MONITORS.

1. Employment of Pupil Teachers and Monitors.
Examina- 111, The Board’s inspectors and two gmembers

o mnts. of the School Management Committee, appointed
for the purpose by that committee, shall satisfy
themselves as to the amount of genera¥ know-
ledge and capacity of all applicants for tie posi-
tions of candidate monitors, stipendiary monitors,
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or pupil teachers in Board Schools, and give certi-

ficates (fo'be'termed “‘ éntrance certificates’’) to Entrance
those whom they consider suitable, authorising certifiestes-
the holders to apply to the managers of Boa

Schools for the appointments they seek; and no
managers of Board Schools shall appoint appli-

cants not furnished with such entrance certi-

ficates.

112. Stipendiary monitors shall, as far as pos- Engage-
sible, be engaged in pairs for two years, but 80 a8 mimadiary
to admit of one taking the examination mentioned mevitors.
in the next rule one year in advance of the
other.

113. At the expiration of their respective en- Examina-
gagements, male stipendiary monitors shall be 505,
required to pass the examination hitherto under- monitors.
gone by pupil teachers at the end of their second
year ; “and female stipendiary monitors that
hitherto undergone by pupil teachers at the end
of their first year, and to be apprenticed as pupil
teachers accordingly.

114. First year pupil teachers (new arrange- Time for
ment) shall have time, to be regulated by a Zumr
time-table, allowed them in school hours for pre-
paring their own lessons. Candidate monitors
~and stipendiary monitors shall assist in the school
only during the morning or the afternoon, and
shall receive during the rest of the school hours
special instruction in the classes established for
the purpose by the Board.

115. Candidate monitors, stipendiary monitors, Probation-
and pupil teachers shall be divided info two cate- Sesmitie
ries, viz. : probationers and responsible teachers: teachers.

all of them shall, on first entering the Board’s
service, be classed as probationers, and shall be
classed as responsible teachers only when they
have respectively received certificates (to be
termed “teaching certificates’’), signed by them
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head teachers of their respective departments, and
by/'the' Board’s inspéctor, which certify that they
are competent to teach one or more subjects effi-
ciently.

116. The “ teaching certificate >’ shall be wholly
withdrawn from the holder, or one or more of the
subjects he or she may therein be certified as
competent to teach shall be struck out of it, if the
School Management Committee are satisfied that
deficiencies in the holder’s teaching justify one or
other of such courses.

117. Responsible teachers shall, in addition to
their ordinary salary, be paid a small sum for
each subject they are certified as competent to
teach ; which extra sum shall be regulated by a
scale to be drawn up by the School Management
Committee, and under which no teacher shall
receive annually a greater sum than £2.

118. Each head of a department shall draw up
a time-table for first year pupil teachers (new
arrangement), candidate monitors, and stipendiary
monitors, which, as far as arrangement and time
are concerned, shall correspond exactly with the
ordinary time-table of the department ; but, instead
of showing, as that does, the classes and their
several lessons, it shall show the names of the
pupil teachers in their first year, candidate
monitors, and stipendiary monitors, and their par-
ticular occupation during the time of each school
lesson.

I1. Instruction of Pupil Teachers and Monitors.

119. The head teacher of each department shall
(out of school hours) give to the pupil teachers
and to the candidates preparing to take pupil
teachers’ (not candidates’) papers (new arrange-
ment) six hours’ instruction weekly in secular
and religious subjects.
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120. The head teachers shall draw up, and Time-table
submit to,the managers for approval, a time-table ofpupil,
showing the hours at which and the subjects in instruction.
which such instruction is given to the pupil
teachers, stipendiary monitors, and candidate
monitors. This instruction shall not be given in
the interval between morning and afternoon
school, nor shall it last for more than two hours
on any one day.

121. Stipendiary and candidate monitors shall mstruction
receive weekly from their several head teachers gf candiy
instruction in the art of teaching, in music, and tipendiary
(girls) in sewing. For the rest of their instrue-
tion they shall attend the monitors’ class on five
days in the week, in the mornings (8.45 to 11.45)
one week, and in the afternoons (1.30 to 4.30) the
next, and so on.

122. Pupil teachers shall be required to attend coltege
the classes at the Board’s college for pupil teachers, for Supl
at such times as the council of that college, with
the approval of the Board, may from time to time
direct.

123. An official examination of the pupil Examina-
teachers in each school in secular and religious S ™"
subjects—the examination in the latter to be sub-
ject to the parent’s right to withdraw the pupil
teacher—shall be held once every year as early as
possible in the seventh month after the examina-
tion by H.M. inspector : such examination to bespecal ex-
held alternately by the Board’s inspectors and by gpa’en
some person appointed by the Board, but not be- toachers.
longing to the regular staff.

124. Prizes, according to a scale to be deter- Prises for
mined from time to time by the Board, shall be Bubhers.
awarded to pupil teachers who pass satisfactory
examinations in the additional subjects authorised
by the Board.

125. An annual grant, not exceeding 10s. for Grant for
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each pupil teacher employed in the school, shall
be\/made by the Board in the month of April to
each school whose year terminates in the spring,
and in the month of November to each school
whose year terminates in the autumn, for the
purchase of books for the use of pupil teachers,*
subject to the following conditions, viz. :—
(@) That no books be purchased which are not
on the authorised list of the Board.
(6) That the books shall be the property of the
Board, and shall be so marked.+
(¢) That the grant be made to the school as a
whole, and that a list of the books to be
purchased, certified by the managers,
together with a complete list of those
previously obtained, be forwarded to the
school treasurer for him to provide the
books. :

IX.—MISCELLANEOUS.

126. A thermometer or other heat-indicator shall
be placed in every schoolroom, and shall be hung
clear of the walls or doors. If a thermometer be
used it shall be marked, under the direction of
the School Management Committee, with two
lines, indicating the range within which it is de-

® This grant is intended for the gradual promotion of a
library of reference in each school, and no¢ for providing the
pupil teachers with text-books. For the future, whenever a
achool has been open for more than two years, the School
Management Committee will appropriate thirty per cent. of this
grant—so far as made on account of female pupil teachers—to
the formation of a central library for the general use of the
whole of such teachers in the Board’s employ.

+ The head teacher of each department shall keep a complete
list of all the books purchased under this rule, for the use of
pupil teachers in such department.
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sirable that the temperature of the school should

be kept. \If\any other heat-indicator is used this Heatat
range shall be shown by some appropriate means ; rooms are
and the head teacher of each department shall, as * > k-
far as possible, so regulate the fires and ventilation

as to prevent the temperature rising above or

falling below the range so indicated.*

127. The head teacher shall have the custody mesd
of, and be responsible for, all the keys of his or jexcher to
her department, shall keep them on a chain with tedyof keys
a smal{) cube of wood attached, and shall allow all ’
necessary locks to be opened at the beginning
and closed at the end of each meeting of the
school, by a responsible pupil teacher only.

128. No placards or notices—other than notices Placards,
by imperial or municipal authorities, or notices 5"
sanctioned by the Board, or, if connected with buildings.
the school, by the managers—shall be placed upon
the buildings belonging to the Board. Notices
not having reference to the school shall be affixed
only to a board provided by the managers for the
purpose.

129. The managers shall give all reasonable Bathing. -
‘encouragement to those children who desire to
bathe or to learn to swim. For this purpose they
may obtain from the clerk to the Board such
number of tickets for the Corporation Baths as
they may require; which tickets shall be sold, at
the discretion of the head teachers, at one half-
penny each.

130. The managers may, if they think fit, Formation
establish a circulating library in the school build- °/*™*7-
ings for the use of children who are or have been

¢ Thermometers are often so inaccurately graduated, that
the point reached by the mercury does not indicate the actuul
temperature. Those issued by the Board, therefore, are tested
before distribution, and marked with lines indicating respec-
tively 63 and 68 degrees of actual temperature, though the
figures in the scale may not correspond.
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in regular attendance at the school, and of the
families| from| whichcsuch children come, subject
to the following restrictions :—

(a) That all books belonging to the library
shall be labelled comspicuously on the
cover; and shall not be distributed or
allowed to be used in the school building
during school hours; ,

(6) That only applicants over eighteen years of
age shall be supplied with library books
unless they produce a written request
from their parents or guardians, asking

rmission for them to use the library ;

(¢) That the library shall not be a source of
outlay to the Board ;

and for this purpose the managers shall be allowed
the free use of the school buildings.

131. The managers may establish, under rules
to be previously approved by the Board, ‘School
Penny Bavings’ Banks’’* as part of the routine
of the school ; or may establish and conduct, under
rules to be similarly approved, ordinary penn
savings’ banks, and for this purpose they shall
be allowed the free use of the school buildings.

132. Managers may, if they deem it desirable,
arrange for periodical meetings of the parents
and friends of scholars (to be held after school
hours), at which readings or recitations by the
scholars, or similar entertainments, may be given ;
and for this purpose they shall be allowed the
free use of the buildings.}

* Considering the importance of training children to habits
of thrift, the Board hope that man will wherever possible
introduce these banks into their sch:cﬁz.“

1t To secure those essential requirements of a thorough
education—punctuality, regularity, and continuity of attend-
ance—the hearty co-operation of the parents must be obtained ;
and the Board will cordially entertain any suggestion which

n;)anagers may submit for the attainment of this desirable
ohject.
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133. The managers of schools which are held Letting
in buildings who%ley under- ‘the control of the buildings
Board may let the buildings for hire, or may
empower the head master, with the assent of one
of the managers, to do so, subject to the following
regulations :—

(@) No rooms shall be let in any building for
hours included in the time-table then
existing for the school.

(6) No rooms shall be let for any purpose
which can interfere with the primary
object for which the buildings were
erected—viz. : Elementary Education—
or for any purpose which can be reason-
ably considered a cause of annoyance to
the neighbourhood.

(c) If the rooms be let to any persons who

' desire to give religious teaching therein,
on week days, immediately before or
after school hours, the occupants shall
engage to admit only children attending
the school, and these at the written
request of their parents or guardians:
Evhich requests BE&H be registered and

led.

(d) No arrangement for letting rooms shall
extend over a longer period than six
months; and when the proposed period
exceeds six weeks, the arrangement shall
be submitted to the Board for confirma-
tion.

(¢) The managers shall provide that any clean-
ing of the schools rendered necessary
by such letting shall be done by the
caretaker, and that the hirers shall pay
him such sum as the managers shall
think fair.

(f) All agreements to let rooms in the schools
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shall be made on the forms supplied by
the Board, and shall contain the follow-
ing clause :—

¢ The managers shall have power summarily to
termmamlt;he agreement, if, in thei:hop‘i’l:;lon_,the
occnlnnh dnmaged e dmg!,

i or m :’hve subjected them to
undue wear and tear.”

(9) No rooms shall be let for use on Sundays
except for the purposes of a Sunday-
school.

(%) The charge for the use of rooms shall be
regulated by the scale headed Scale
of Charges for Accommodation hired in
Board Schools” (see page 94), which
may be modified from time to time by
the School Management Committee, but
which shall not be deviated from to
meet special cases. The lower rates
shall indicate the charge to be made
when the purpose for which the rooms
are required is, in the opinion of the
managers (or of the head master, if
apﬁinted to act for them), one for
aiding secular elementary education in
any way. The higher rates shall indi-
cate the charge if the accommodation
be required for any other p
excepting the case of Sunday-schools,
when the charge shall be one-half the
higher rate laid down in this scale.

(¢) The length of time covered by one payment
under this scale of charges shall not
exceed four hours.

(k) When two or more rooms are applied for
by the same person or persons for more
than one occasion, and for any purpose
coming under the higher scale of charges,
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a reduction of twenty per cent. shall be
made in, the aggregate remt. If the
managers find it more convenient to let
a large room for any purpose for which
a smaller one would be equally suitable,
and for which the large room requires
after sunset to be only in part artificially
lighted, they may {et it at the same
charge as a smaller one.

() The hire shall in all cases be prepaid, and

no arrangement shall be considered com-
plete or binding on, the managers until
such payment has been made.

(m) All applications for the use of rooms, with

. the decision of the managers thereon,
shall be reported immediately to the
Board.
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the whole of th;
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To a teacher w]

London Ui
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Manageme;
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cent. upon the total grants obtaine
shall be distributed among = -

down by the Board.
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HEAD AND ASSISTANT TEACHERS,

lition fo the salaries, the following extra payments shall be made, viz.:—
'be paid annually, as soon as possible after the receipt of the Government

of Pupil Teathers and Monitors —£5 per annum for each male, and £4 for
jpil teacher ® (or candidate for an advanced year of apprenticeship, if sub-
mticed in the Board’s own service), and half as much for each stipendiary
didate monitor who passes the examination by H.M. inspector, subject to the
‘ions in the cases of pupil teachers and candidates for subjects * marked,” {

ject . . . . . 68 in the case of males, or 4s. in the case of females,

s  an additional 158. ” » 128, » »

?, ”» 30s. ”» ”» 24s. » »
50s. ” ”» 40s. ”»

gra.nt of 605. (New Code, art. 19 E)beobtamed,noreductwnnhallbemade
obtained, not more than 50s. (or 40s.) shall be deducted, even though the
scts marked by the inspector be four or more. A proportionate part of such
fect to proportionate reduction) shall be made where the pupil teachem-, or
1ot been under instruction a full year.

y Grant :—25 per cent. of the grant for drawing earned by the scholars, and
at earned by the pupil teachers, in their respective departments.

‘eacuens :—(To be paid monthly, with the ordinary salaries.)

v and Art Certificates :—

lding o full drawing certificate (D) . . . . £3 0 0 per annum.
two or more advanced, or training oollege,
science certificates . . 3 00

8 full drawing certificate (D) and only one wd-
vanced, or training college, science certificate 6 0 0 ”
waity Distinctions :—
10 has matriculated at, or holds a degree from, the
iiversity or any other college or university hereafter
for the purposes of this payment by the School
it Committee . . . 86 00

Jleafterthe30thJunemewhyea.r,asumnot exceeding one and a half per
1 bv the Board Schools during the twelve months terminating on that date
formity with the regulations that may, from time to time, be laid

ot shown what the Board consider reasonable care as to the
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The London Weaders.

ADOPTED BY THE LIVERPOOL SCHOOL BOARD.

THE LONDON READERS.

THE prominence now given in the New Code to the require-
ment of reading ¢ with intelligence,” has made a variety of
books an- absolute necessity for each Public Elementary
School. It has also made it not only desirable, but essen-
tial, that children should be interested in what they read ;
for without the excitement of interest, intelligence is
impossible.

The popularity of their former Readers of the ¢ Public
School” and ‘Elementary Bchool Series "' has brought to
the Publishers a number of suggestions from experienced
educationists, many of which are embodied in the London
Readers. |

In addition to careful graduation, clearness of type, and
pleasing appearance of page, the new series is marked by a
freshness of matter which, it is hoped, will make it a
welcome variety for teachers, and attract the attention of
children.

PRIMER 32 pages
INFANT READER 48 ,,
FIRST READER 96 ,,
SECOND READER 144
THIRD READER 192 ,,
FOURTH READER 240 ,,
FIFTH READER 288 ,,
SIXTH READER 3i¢ ,,

=== OO0Oe
OO WP

“Of this new series we can speak with unqualified approval.”—
Schoolmaster.

“ Sure to be a great favourite both with children and teachers.””—
School Guardian.

“ Make a more favourable impression the more they are examined.”
—~&8cheol Board Chronicle.

¢ Unsurpassed as model school-books by anything we have seen.”’—

¢ Educational News.

Wu. ISBISTER, Lnarep, 56, LUDGATE HILL, LONDON.



The London Copp-Wooks.

THE ONLY COPY-BOOKS USED BY THE
LIVERPOQL SCHOOL BOARD.

THE LONDON COPY-BOOKS.

In Twelve Numbers.
PRICE TWOPENCE EACH.

FOR STANDARD 1.

1. Elements, Letters, and Simple Combinations. Text.
2. Short Words in Common Use. Figures and Text.

. FOR STANDARD II.
. Simple Geographical Terms. Figures, Text, and Medium Text,
. Geographical Definitions. Figures, Medium, and Small Text.

FOR STANDARD III.
. Geographical Head Lines: England. Round Hand.
. Geographical Head Lines: England. Small Round, and Small
Hund.

FOR STANDARDS IV, V., VI.
7. Geographical Head Lines : Scotland, &c. Smaell Hand.
8. Geographical Head Lines : Colonies. Small Hand.
9. Geographical Head Lines: Europe. Small Hand.
10. Geographical Head Lines: Europe. Small Hand.
11. Geographical Head Lines: General. Small Hand.
12. Geographical Head Lines: General. Smail Hand.

w oo

[~

*.* The LoNpoN Cory-Books were issued in response to numerous
suggestions from teachers all over the country, and are specially suited
for Elementary Schools, where the earlier Standards require more
care and attention.

They have everywhere received the highest commendation, and are
already adopted by the majority of National and Board Schools in
England and Scotland.

A leading characteristic of the Series is that, in all the numbers save
the first two, its copies are Geographical, and that these are
acoord.inglto the requirements of the Code for the several Standards.

Thus the writing lesgons will become an important aid to the pupil
in remembering the facts required for his examination in Geography.

Teachers desiring to use the Series can have specimen copies on
application to the publishers.

Wx. ISBISTER, Louten, 56, LUDGATE HILL, LONDON.




The THome Wesson revcise Wooks.

Just Published.

THE

~ HOME LESSON
EXERCISE BOOKS.

PRICE ONE PENNY EACH.

Arranged 8o as to combine on each page Exercises adapted
to the requirements of the Standards in

Arithmetic, Grammar, and Geography.

The questions are printed in ordinary type, and spaces or
ruled lines are left for the written answers. A large amount
of time and trouble in setting Exercises is thus saved to
Teachers.

Nos. 1-18 for Standards II., III., IV., are now ready.
Those for Standards V. and VI. will be ready immediately.

* ¥ The demand for the earlier Nos. of this Series so far
exceeded the first Edition that their supply was unavoidably
delayed. The publishers very much regret any inconvenience
caused thereby, but a Second Edition i8 now ready, and all
orders can be executed at once.

‘Wx. ISBISTER, Lmairan, 56, LUDGATE HILL, LONDON.



The Peto Weading Hheets.

Just Published.
THE COMBINED METHOD

READING SHEETS AND
PRIMER.

The Sheets are in Two Sections, price 4s. each.
Bection I.—24 Smeers.  Section II.—18 SmEETs.
Site 30 by 20 Inches.
OR MOUNTED ON STRONG BOARDS:
Section I.—Price 21s. Section IT.—Price 15s.

Basep on the experience of many practical teachers both in Great
Britain and America, these sheets unite the best points of the * phonic "
with those of the ¢ look and say’’ method, and teachers who adhere to
the “alphabetic’’ method will find no difficulty in adapting them to
their views, They are printed from specially prepared , that in
the first twelve sheets being larger and bolder than any hitherto used
in this country for the purpose. A gradual reduction in the size of
the type is introduced as the eyes of the pupils become accustomed to
the forms of the letters, whily; special sounds and silent letters are
gradually introduced and specially marked in a very simple but
effective manner. The lessons from the very first have an infusion of
interest which will give even to the youngest child some notion of the

leasure attached to the power of reading. Copies of the Explanatory

troduction will be forwarded free on application.

PRIMER

FOR THE COMBINED METHOD READING SHEETS.

48 Pages in Linen, price 4d.

Tux chief purpose of this Primer, and that which justifies its title, is
to form a connecting link between the sheets, with their dincritical
marks, hollow letters, &c., and ordinary reading books. With this
aim, the words and sentences of the sheets are exactly repeated in
ordinary type; but wherever possible others are added, presenting the
same powers of the letters, and the same association of sound and sign.

‘Wu. ISBISTER, Liurren, 66, LUDGATE HILL, LONDON.



The Public SHehool Series.

DRAWING, BOOKS.

#,* These Drawing Books have been designed by a practical Art
Te:wher to prepare the Scholars in Public Elementary Schools for the
Examinations of the Science and Art Department.

The Free-hand Books at present in use are not as a rule sufficiently
simple for scholars in the lower classes, nor sufficient in number to
admit of more than a very imperfect attempt at graduation. Z%ese
Fiérst Grade Free-hand Books contain 192 carefully yraduatad copies, and
numerous aids are given in the earlier numbers, making them specially
suitable for beginners. .

The Second Grade Free-hand Copies, just issued, should be seen by
all Art Teachers; as in the excellence and variety of their subjects,
and the beauty of their drawing, they will be found to surpass any-
thing hitherto published.

In the Geometrical Books care has been taken to make every
drawing & model for imitation; and, in addition to the ordinary
problems, numerous examination papers have been added to test the
pupil’s knowledge and skill.

FREEHAND.

FIRST GRADE, in Twelve Books, on superior paper, 4d. each ;
Cheaper Edition, price 2d. each;
Or on Cards, in Four Packets, 1s. each.

8chool Board Chroniole.—‘* All equally worthy of commendation.”
Glasgow News.—“ The exocellence of the series is beyond question.”
Bchoolmaster'—“ We t speak too highly of this series of drawing books.”

SECOND GRADE, in 48 Subjects, on 24 Cards. In Two Sets.
Price 2s. 6d. each Set.

lduutioml News.—* Forms by far the flnest collection of school examples we
ﬁ"mm}’f‘“‘m" "t Oft fefongma.ls, o-to‘;‘::hemdusi?alfl famons
ve en from a great variety o m ous.
Thus while the series is a splendid training course, it is also an admirable intro-
dnoﬁon to the fypical styles in art, The drawings are singularly characteristic
of the styles they represent, and are exquisitely beautiful in their florid wealth of
" ourving and sweeping lines. The printing is clear and delicate.”

GEOMETRY.
FIRST GRADE, in Six Books, 4d. each.
Educational B —“The exoeptionall; ¢ the figures
80 beautifully placed before thep:ye, ti'}.?m pupil m be a0 bley oompoli.:;
to work with care and neatness.”

Wu. ISBISTER, Loaren, 56, LUDGATE HILL, LONDON.’



Just Published.

ELEMENTARY ARITHMETIC,

AND HOW TO0 TEACH IT.
A MANUAL FOR TEACHERS AND PUPIL TEACHERS.

By GEORGE RICKS, B.Se.,
INSPECTOR TO THE SCHOOL BOAED FOE LONDON.

Crown 8vo, 4s. 6d.

From ¢ The Scotsman,” June 12th, 1879.

¢ A great many rudimentary treatises on arithmetic have been
published of late years, but we do not remember one which for clear-
ness, completenetshs, or gl ra::wal usista;:hce go the schoolmaster can
be compared to this. . Ricks begins at the inning, with a series
of lessons for infants’ schools, and has a se ?:ta ;ftion for each
class up to advanced scholars. Thus his book can be used in all the
departments of & school at the same time, und if steadily worked
through it cannot fail to give any pupil of average intellect a thorough
acquaintance with arithmetic.”

FPublic Sehool Series.
ENGLISH GRAMMAR

FOR ELEMENTARY SCHOOLS.
96 pages. S8ewed, 6d. ; cloth, 9d.

This little book has been specially prepared for Elementary Schools,
and will be found to contain all that is requisite for grounding the
pupils in the elements of the subject, and preparing them for examina-
tion under the Government Code. The varied kinds of type used to
distinguish the division and arrangement of different parts, und the
numerous exercises and illustrative tables of words are sure to prove
very useful and attractive features in so elementary a book.

Wi ISBISTER, Lmurren, 6.6, LUDGATE HILL, LONDON.
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